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The mission of the Veterans Treatment Court is to have a coordinated community response 
through collaboration with the veterans’ service delivery system and the criminal justice system.  
The program provides a means to successfully habilitate veterans by diverting them from the 
traditional criminal justice system and providing them with the tools needed to lead a 
productive and law abiding life. 

Program Description 

Tulsa was the third court in the country to launch a Veterans Treatment Court on December 8, 2008.  The 
program provides a means to divert eligible veteran participants from the traditional criminal justice 
system and provide them support and rehabilitation through comprehensive substance abuse and/or 
mental health treatment; education; vocational programs; and community resource referrals for housing, 
childcare, and transportation, all while being judicially monitored. 

Veterans Treatment Court (VTC) is a made up of an extensive collaboration of dedicated partners, including 
criminal justice, federal veterans’ agencies, and local community veterans’ organizations.  The target 
population includes military veterans who have been charged with felony non-violent criminal offense(s) 
and who are identified with substance dependency and/or serious mental health issues. 

The Tulsa County Veterans Treatment Court has adopted -- with slight modifications -- the essential tenets 
of the Ten Key Components of drug treatment courts, developed by the National Association of Drug Court 
Professionals (NADCP), and adapted by Buffalo’s Veterans Treatment Court.  They are the following: 
 
1. Veterans Treatment Court integrates alcohol and other drug treatment services with justice system case 

processing. 

2. Using a non-adversarial approach, prosecution and defense counsel promote public safety while protecting 
participants’ due process rights. 

3. Eligible participants are identified early and promptly placed in the Veterans Treatment Court program. 

4. Veterans treatment courts provide access to a continuum of alcohol, drug, and other related treatment and 
rehabilitation services. 

5. Abstinence is monitored by frequent random alcohol and other drug testing. 

6. A coordinated strategy governs Veterans Treatment Court responses to participants’ compliance and provides a 
common operating plan for treatment providers and other VTC personnel. 

7. The Judge is the leader of the Veterans Treatment Court team. 

8. Fundamental to the effective operation of veterans courts is coordinated management, monitoring, and 
evaluation systems. 

9. Continuing interdisciplinary education for all veterans treatment court staff and team members promotes 
effective veterans court planning, implementation, and operations. 

10. Forging partnerships among treatment courts, public agencies, and community-based organizations generates 
local support and enhances veterans treatment court effectiveness. 
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The Tulsa County Veterans Treatment Court team regularly reviews the mission statement, program goals, 
and NADCP key components and attends relevant NADCP training to ensure understanding of this model 
for treatment court programs. 
 
Goals of the Veterans Treatment Court Program 

1. Promote sobriety, recovery, and stability for veterans in need by providing substance abuse and 
mental health treatment coupled with academic and vocational skill-building services. 

2. Provide early identification of eligible program participants in an effort to compel individuals’ 
problem recognition and confront denial, while at the same time accelerating the treatment 
process for eligible offenders by expediting the admission process. 

3. Engage in community education and partnership efforts to develop shared understanding and 
foster a spirit of commitment and collaboration with the Veterans Administration, treatment 
providers, volunteer mentors, the criminal justice system, and other organizations. 

4. Address the needs of non-violent adult, alcohol and substance-abusing felony veteran offenders by 
establishing a non-adversarial adult veterans treatment court program in Tulsa County. 

5. Increase the safety to the public and encourage participants to remain substance free and/or in 
recovery from mental illness, and crime free, while reducing the recidivism rate and eliminating the 
cost of confining non-violent alcohol and substance abusive offenders, therefore providing relief to 
the criminal justice system. 

6. Develop and implement a Mentor component to enhance treatment compliance and completion. 
7. Compare the impact of the Veterans Treatment Court on the adult population and the recidivism 

rate of Tulsa County criminal offenders in treatment and traditional courts by using an outcome 
based method of evaluation. 

 
Governing Rules 
Policy Statement:  The Veterans Treatment Court program is an immediate and highly structured judicial 
intervention process for substance abuse and/or mental health treatment of eligible offenders, which 
expedites the criminal case, and requires successful completion of the plea agreement in lieu of 
incarceration.  The program maintains strict compliance with all applicable state and federal laws, including 
Section 471.2(A) (1-5) of Title 22 of the Oklahoma Statues. 
 
Procedure: In order to maintain compliance with all applicable standards, the Veterans Treatment Court 
team will meet and review OAC Title 450 and Title 22 on an annual basis. 
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Veterans Treatment Court Team Roles 
Policy Statement:  A Veterans Treatment Court team shall be the operational entity of the program, 
providing a uniform and consistent focus, with the common goal of the participant’s recovery and 
successful community reintegration. 
 
Procedure: The Veterans Treatment Court program has organized a professional team and identified 
specific roles for each member, as described below. 
 
All Team Members 

• Participate in the development of the participant’s individual plan as progress is made through the 
program; 

• Make recommendations for sanctions and incentives after reviewing treatment and supervision 
reports for participants;  

• Provide encouragement and support to each offender throughout the program;  

• Plan and improve the policies and procedures for Veterans Treatment Court on a regular basis. 

 
Judge 

• Directs the efficient operation of the Court and ensures that participant information is reported to 
all agencies involved; 

• Participates in Staffing and settles disputes concerning the imposition of sanctions, incentives, or 
other actions when the team is not unanimous; 

• Supervises the progress of each participant by having regular court review hearings, and 
administers all appropriate actions consistent with the Oklahoma Drug Court Act. 

 
District Attorney 

• Works to educate law enforcement to recognize potential candidates for Treatment Court; 

• Reviews new charges to asses for program eligibility; 

• Screens potential participants’ applications by reviewing current charge(s), facilitating interstate 
and national background checks, and requesting input of supervision concerning previous 
probationary supervisions; 

• Determines if the offender meets statutory criteria for the Veterans Treatment Court program and 
approves or rejects admission; 

• Attends all Treatment Court staff meetings; 

• Provides education to the public, including victims, as to the benefits of the Veterans Treatment 
Court program; 

• Keeps the team apprised of any new charges the participants may incur while in the program and 
recommends sanctions or termination from the program; 
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• Supervises restitution and child support payments due from the participants in the Veterans 
Treatment Court program. 

 
Defense Attorney/Public Defender 

• Reviews plea documents with prospective participants prior to plea, including: trial rights; waiver of 
rights; performance contract; phase contracts; plea bargain; and end result, whether successful or 
unsuccessful; 

• Reviews plea forms and conditions with participants upon approval for admission to the Veterans 
Treatment Court; 

• Ensures the offender is fully cognizant of his/her rights and any waivers prior to entering the 
Program; 

• May join as a team member or appear before the team to help evaluate the participant’s progress 
and argue for reduction of sanctions or particular incentives regarding his/her clients; 

• If the State files a motion to terminate a participant from the program, the attorney will apprise the 
participant of his/her rights; defend the action; and if the motion is granted, appear at sentencing 
with the participant; 

• Help to educate the defense bar and community regarding all aspects of Veterans Treatment Court. 

 
Court Clerk: 

• Prepares all court dockets for the team; 

• Records payments made on fines, assessments, restitution, and court fees; 

• Receives and maintains all applications from new candidates for the program during the admission 
process; 

• Maintains confidential and criminal files on all participants, including information updates; 

• Enters minutes on weekly reviews and final adjudications or dispositions in public criminal case 
records. 

 
Supervision Officer: 

• Supervises program participants on a regular basis with observed drug tests, home visits, and 
monitoring of status of employment and/or vocational rehabilitation attendance; 

• Provides weekly reports to the team; 

• Tests participants by urinalysis and/or breathalyzer in accordance with the Department of 
Corrections’ regulations, and according to manufacturer’s instructions, and maintains samples for 
retesting if requested; 

• Notifies the Court of any violations and accomplishments by the participants and recommends 
appropriate sanctions and incentives; 

• Maintains authority to act as a peace officer for the State of Oklahoma. 
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Assessment Provider(s) 

• Responsible for initial evaluation and treatment program recommendation; 

• Utilizes Addiction Severity Index (ASI), ASAM Criteria, URICA (or other tool to assess for stage of 
change), along with other pre-approved instruments to facilitate a multidimensional, 
comprehensive assessment of each unique program candidate; 

• Recommends appropriate level of care based on ASAM dimensional criteria; 

• Submits evaluation reports to the team in a timely manner so that participants can begin the 
treatment process as soon as possible; 

• Recommends the most appropriate treatment provider for each participant based on key factors 
including individual legal history and current criminal charges, veteran status, indicators for 
treatment readiness, co-occurring mental health diagnostic criteria, type and history of drug use, 
age and/or sex of offender, geographic location of provider in relation to participant’s home, and 
specialized services offered that may be relevant to the unique needs of the participant. 

 
Veterans Health Administration and Community Treatment Providers 

• Responsible for reviewing the initial evaluation report and  referral information on each participant 
referred to treatment; 

• Works with each participant to develop an individualized treatment plan utilizing a holistic 
approach to meet participant-identified needs; 

• Provides a treatment orientation within 48 hours of plea and entry into the program; 

• Provides an array of therapeutic interventions to meet the treatment needs of each participant, 
which may include individual and group therapy, family counseling, crisis intervention, education, 
rehabilitation, and case management services; 

• Facilitates ongoing assessment of each participant, including an ASI upon program graduation or 
discharge; 

• Refers for additional services as needed; 

• Intervenes appropriately upon receipt of positive drug test results; 

• Reports on participants’ progress including non-compliance issues as they occur via written (web 
based) report and team staffing meetings; 

• Utilize pre-approved and evidence-based curriculum for therapeutic interventions; 

• Maintains appropriate level/hours of contact with each participant based on their unique needs 
and in accordance with assessed level of care; 

• Provides screening and linkage to multiple inpatient care options for participants assessed as 
needing this higher level of care. 
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Sheriff 

• Provides transportation to and from court for participants in custody; 

• Assists with locating and arresting participants who are AWOL from the program; 

• Reviews information to check for warrants on program applicants and current participants of 
Veterans Treatment Court. 

 
Police Department 

• Acts as liaison between patrol officers and the Veterans Treatment Court; 

• Educates fellow law enforcement officers on identification and recommendation of potential 
program participants; 

• Enforces participant sanctions. 

 
County Court Services Liaison Officer 

• Develops and assists with supervising participant community service work; 

• Supervises participant use of sobrietors and electronic monitoring as ordered by the Court and 
reports any violations as they occur; 

• Regularly reviews jail admission records to identify potential participants; 

• Maintains access to the jail to provide applications for Veterans Treatment Court for eligible 
offenders. 

 
Program Director 

• Submits grant applications and solicits state and federal funding for program management and 
development; 

• Submits information within deadlines for funding applications and other contract requirements of 
ODMHSAS and other funders and grantors; 

• Develops and presents orientations and handbooks for new program participants; 

• Maintains oversight of current participant records; 

• Coordinates statistical data collection and outcomes management information; 

• Coordinates public relations and educational activities with local and state news agencies and the 
community; 

• Informs legislators of problems and needs, as well as strengths and progress, of Veterans 
Treatment Court and its participants. 
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Management Information Specialist: 
• Obtains data to maintain consistent and accurate statistical program information; 

• Manages client database; 

• Oversees encryption program to maintain appropriate confidentiality of participant information; 

• Assists with program evaluation to improve processes; 

• Oversees case management information system; 

• Collects and analyzes information from entry and exit polls to improve the overall quality of the 
program; 

• Provides Administrator with up to date reporting on participant outcomes to evaluate data based 
on NOMS; 

• Provides information to Administrator regarding treatment agency performance, and other reports 
as requested. 

 
VTC Coordinator 

• Manages the daily operations of the program; 

• Facilitates the orientation program for incoming participants, including distribution and explanation 
of the Participant Handbook and its contents; 

• Provides leadership and direction over team staffing meetings in an effort to present a united front 
in court; 

• Coordinates with treatment providers and supervision regarding participants’ progress in the 
program, as well as additional treatment or supportive needs; 

• Advocates for incentives and sanctions for program participants based on reports from treatment 
and supervision; 

• Engages in direct contact with participants on a regular basis and/or prior to each scheduled court 
appearance. 

 
Veteran Mentor Coordinator 

• Recruits volunteer veteran mentors; 

• Screens prospective volunteer veteran mentor candidates; 

• Educates the public about Veterans Treatment Court and the role of volunteers; 

• Assists in the retention of veteran mentors; 

• Organizes and conducts trainings for veteran mentors; 

• Plans and implements veteran mentor recognition activities. 
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(Volunteer) Veteran Mentor(s) 

• Provide ongoing support and encouragement to program participants; 

• Assist veterans with court proceedings; 

• Maintain weekly communication with each program participant. 

  
Intensive Case Manager(s) 

• Conduct initial assessment for participant case management needs; 

• Refer for housing, food, transportation, and other basic needs identified from the assessment; 

• Develop case management (CM) plan with each participant; 

• Coordinate inpatient and residential treatment placements and work to develop discharge plans; 

• Develop community engagement plan with participants prior to program graduation. 

 
Vocational-Educational Coordinator 

• Facilitates reading and educational screenings and assessments; 

• Refers participants to resources in the community for temporary and permanent employment; 

• Maintains tracking of GED classes and testing results of program participants; 

• Links participants to literacy classes and reading tutors as needed; 

• Identifies and networks with local agencies providing employment-related resources; 

• Networks with local colleges, vocational schools, and other educational and vocational programs in 
the community. 

 
Community Resource Coordinator 

• Facilitates outreach to build and enhance relationships with community resource agencies; 

• Identifies new referral sources and adds to existing resource database; 

• Works with participants to develop a community engagement plan prior to program graduation; 

• Serves as mentor for Intensive Case Managers; 

• Assists with coordination of team training related to local resources and referrals; 

• Acts as a community resource specialist for treatment providers and other team members. 
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Program Structure 
Policy Statement:  The Veterans Treatment Court Program integrates court supervision and an extensive 
network of treatment services and community supports.  The program offers a five-phased structured 
approach with the first phase focusing on stabilization, orientation and engagement, and the last focused 
on participant independence and community reintegration. 
 
Procedure: A minimum of 12 months of active treatment, and an additional 6 months of community 
supervision are required for participants to complete all five phases of the program.  Each phase includes 
court and supervision requirements, and addresses specific treatment and recovery goals, with therapeutic 
interventions and rehabilitative directives to be completed in order to advance to the next phase. 
The phases are outlined below: 
Phase Weeks in Phase Court Review 
Phase I:  Stabilization and Orientation 4 weeks minimum Every week 
Phase II:  Intensive Treatment 8 weeks minimum Every 2 weeks 
Phase III:  Recovery Skills Development 20 weeks minimum Every 3 weeks 
Phase IV:  Practical Application 16 weeks minimum Every 4 weeks 
Phase V:  Community Transition / Aftercare 24 weeks minimum Every 4 weeks 
 
Treatment attendance is required and is provided according to each participant’s individual treatment 
needs.  Participants will typically be placed in either intensive outpatient or extended outpatient treatment, 
according to their assessment and based on ASAM Patient Placement Admission Criteria.  Intensive 
outpatient treatment typically consists of 9-12 hours of treatment per week.  Extended outpatient 
treatment typically consists of 4-8 hours of treatment services per week. 
 
Occasionally a higher level of care is warranted and a participant may be placed in residential or inpatient 
treatment for a period of time in order to gain stability and sobriety.  This treatment may last from 30 days 
up to 6 months, depending on the unique needs of the participant and the program structure.  Regular 
communication is maintained throughout the participant’s stay in the residential or inpatient facility. 
 
Phase Advancement and Promotion 
Policy Statement: In order to advance to the next phase in VTC, participants hold the primary responsibility 
of completing all phase requirements and requesting permission to phase up in collaboration with 
treatment and supervision. 
 
Procedure: The participant is to submit a request, either verbally or in writing, to the treatment provider, 
requesting that he/she be considered for promotion to the next phase.  The treatment provider will review 
progress and completion of required documents, which include the Phase Promotion Check Sheets (see 
Appendix), treatment attendance logs, treatment plan updates, and treatment progress.  The coordinator 
will check to assure that the participant has not had any sanctions for the designated period, has the 
minimum amount of sobriety (“clean time”) or mental health stabilization and that there are no 
outstanding community service hours due. 
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Participant requirements for each phase are outlined in the Phase Responsibilities Contracts, which are 
explained during VTC Program Orientation and are outlined below: 
 
Phase I:  Stabilization and Orientation – minimum of 4 weeks in Phase 

Treatment Requirements:  The participant must complete treatment orientation and all required 
treatment (individual and group counseling) sessions in accordance with the recommended level of care 
and the treatment plan, and the treatment provider must provide proof of this.  Additional sessions may be 
required by the treatment provider.  Treatment related milestones must have been met, including 
completion of a Treatment Plan, progress toward treatment goals. 
 
Community Support Requirements:  No community support meetings are required for Phase I.  A list of 
peer support meetings in the community is given to the participant at Orientation.  Participants may also 
choose to attend support meetings facilitated on site at the treatment agency or may choose support 
activities, such as parenting classes. 
 
Case Management Requirements:  The participant must attend an initial assessment session to evaluate 
basic case management needs.  An initial Case Management Plan is to be completed and submitted prior to 
request for promotion.  A primary focus is on stable and sober housing in this phase.  Any severe physical 
or mental health conditions should be evaluated and referrals made.  Participants should be actively 
seeking employment or education at this time, but are not required to have secured employment in order 
to advance to Phase II. 
 
Supervision Requirements:  The participant is required to meet with the assigned supervision officer a 
minimum of four times per month, at times and locations determined by the supervision officer, such as 
office, residence or court.  The participant must maintain curfew throughout the phase.  Travel outside of 
the county is not allowed during Phase I and the participant should not change residences without first 
advising supervision.  Unscheduled home visits or employment check-ups may be conducted at any time, as 
well as random drug testing. 
 
Court Requirements:  The participant must attend court status reviews once each week.  The participant 
must maintain compliance with court orders and be sanction free for a minimum of 14 days prior to 
promotion. 
 
Drug Testing and Minimum Sobriety Requirements:  The participant will submit to urinalysis and/or breath 
analysis tests at whenever the assigned color is called, as well as “on-demand” as requested by any VTC 
team member.  The participant must have a minimum of 14 days sobriety, as evidenced by negative drug 
and/or alcohol testing, in order to promote to Phase II.  A specimen that has been tampered with or is 
dilute will be considered a positive result. 
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Fee Requirements:  The participant is expected to maintain current payments on fees, though payment is 
not a requirement for promotion to Phase II.  The participant should be reminded that 50 percent of all  
fees must be paid in order to promote to Phase V, and ALL fees must be paid in full at least 30 days prior to 
program graduation. 
 
The participant should be making an effort to pay the following fees: 

• $10 per month toward the $200 Veterans Court Program Fee 
• $40 per month to supervision agency (HSR) 
• $10 for an ID Badge at community drug testing lab 
• $15 per drug test/urinalysis at community drug testing lab, unless receiving drug testing vouchers 
• $40 per confirmation drug test (at vet’s request) 
• $75 to initiate and hook up the SCRAM, as required.  $9 per day for SCRAM 
• $5 per day for Sobrietor or do 8 hours of community service per week 
• $10 per day for GPS or do 8 hours of community service per week 

 
Participants may request financial assistance by asking a VTC team member for a “Pauper’s Affidavit” (see 
Appendix).  The participant will be asked to complete a written budget and show proof of income and 
expenses.  If eligible for assistance, some fees may be waived depending on the individual’s financial 
situation and ability to work.  If considered “indigent,” participants may be considered for drug testing 
waivers, allowing testing at Court Services for a limited time to defer the associated cost.  A procedure 
regarding the process is in place, and is described in the Participant Handbook. 
 
Phase II:  Intensive Treatment – minimum of 8 weeks in Phase 

Treatment Requirements:  Participants must complete all required treatment (individual and group 
counseling sessions) in accordance with the recommended level of care, and the treatment provider must 
provide proof of this.  Additional sessions may be required by the treatment provider.  Treatment related 
milestones must have been met, including completion of an updated Treatment Plan, progress toward 
treatment goals, and all activities from evidence-based curriculum must be completed as outlined by the 
treatment plan. 
 
Community Support Requirements:  Participants must attend a minimum of two support meetings of their 
choice per week and show evidence of this by submitting a Community Support Log (see Appendix) in court 
at each appearance and have it available for the supervision officer to review.  Support meetings may be 
AA or NA or could be other pro-social support activity such as parenting classes. 
 
Case Management Requirements:  Veterans may meet with an Intensive Case Manager if needed, and 
according to his/her Case Management Plan.  The participant must also meet with the Vocational-
Educational Coordinator for a Vocational/Educational Assessment prior to promotion to Phase III.  A GED  
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Pre-Test must be completed and proof submitted to the Voc-Ed Coordinator for veterans not already 
having a high school diploma or GED.  The participant is to be employed or attending school/continuing 
education and may receive further assistance, tutoring, or training from the Voc-Ed Coordinator upon 
referral for these services.  If documented as having a disability, a participant may work part-time or 
perform pre-approved volunteer service hours, as directed by the VTC. 
 
Supervision Requirements:  The participant is required to meet with the assigned supervision officer four 
times per month, at times and locations determined by the supervision officer, including court, the office, 
or residence.  The participant must maintain curfew throughout the phase.  Travel outside of the county is 
not allowed during Phase II, and the participant should not change residences without first advising 
supervision.  Unscheduled home visits or employment check-ups may be conducted at any time, as well as 
random on-the-spot substance testing. 
 
Court Requirements:  The participant must attend the court review every other week.  The participant 
must maintain compliance with court orders and be sanction-free for a minimum of 30 days prior to 
promotion. 
 
Drug Testing and Minimum Sobriety Requirements:  The participant will submit to urinalysis and/or 
breath-analysis tests at the community lab whenever the assigned color is called, as well as “on-demand” 
as requested by any VTC team member.  The participant must have a minimum of 30 days sobriety, as 
evidenced by negative drug and/or alcohol testing, for eligibility to promote to Phase III. 
 
Fee Requirements:  The participant should be making regular payments towards all fees as described in 
Phase II Fee Requirements. 
 
Phase III:  Recovery Skills Development – minimum of 20 weeks in Phase 

Treatment Requirements:  The participant must complete all required treatment (individual and group 
counseling sessions) in accordance with the recommended level of care, and the treatment provider must 
provide proof of this.  Additional sessions may be required by the treatment.  Treatment related milestones 
must have been met, including completion of an updated Treatment Plan, progress toward treatment 
goals, and all activities from evidence-based curriculum if applicable. 
 
Community Support Requirements:  The participant must attend a minimum of three community support 
meetings per week and show evidence of this by submitting a Community Support Log (see Appendix) in 
court at each appearance and have it available for the supervision officer to review. 
 
Case Management Requirements:  The participant must meet with the Intensive Case Manager if needed, 
according to his/her Treatment Plan.  The participant is to maintain employment and if not able to  
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secure employment, a referral to the Veterans Employment Services may be made.  If required, the 
participant must be actively working on skills to pass the GED exam and be enrolled and consistently 
attending GED Classes.  Tutoring is available if needed, and can be requested by the Community Resource 
Coordinator or Voc-Ed Coordinator.  Proof of the class attendance shall be submitted to the Voc-Ed 
Coordinator prior to promotion to Phase IV. 
 
Supervision Requirements:  The participant is required to meet with the assigned supervision officer four 
times per month, at times and locations determined by the supervision officer.  The participant must 
maintain curfew throughout the phase.  Travel outside of the county and/or state is not allowed without 
prior approval from the supervision officer or the judge, and the participant should not change residences 
without first advising supervision.  Unscheduled home visits or employment check-ups may be conducted 
at any time, as well as random drug testing. 
 
Court Requirements:  The participant must attend court hearings once every third week.  The participant 
must maintain compliance with court orders and be sanction-free for a minimum of 60 days prior to 
promotion. 
 
Drug Testing and Minimum Sobriety Requirements:  The participant will submit to urinalysis and/or 
breath-analysis tests at the community lab whenever the assigned color is called, as well as “on-demand” 
as requested by any team member.  The participant must have a minimum of 60 days sobriety, as 
evidenced by negative drug and/or alcohol testing, in order to promote to Phase IV. 
 
Fee Requirements:  The participant should be making regular payments towards all fees as described 
previously in Fee Requirements. 
 
Phase IV:  Practical Application – minimum of 16 weeks in Phase 

Treatment Requirements:  The participant must complete all required treatment (individual and group 
counseling sessions) in accordance with the recommended level of care, and the treatment provider must 
provide proof of this.  Additional sessions may be required by the treatment provider.  Treatment related 
milestones must have been met, including completion of an updated Treatment Plan, progress toward 
treatment goals. 
 
Community Support Requirements:  The participant must attend a minimum of three community support 
meetings per week and show evidence of this by submitting a Community Support Log (see Appendix) in 
court at each appearance and have it available for the supervision officer to review. 
 
Case Management Requirements:  The participant must meet with the Intensive Case Manager if needed, 
and according to his/her Case Management Plan.  The participant is to maintain employment (or approved  
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part-time job or volunteer hours if disabled).  If required, the participant must be actively working on skills 
to pass the GED exam and be enrolled and consistently attending GED classes OR have completed all 
requirements and received a GED.  Proof of this progress toward the GED shall be submitted to the Voc-Ed 
Coordinator prior to promotion to Phase V.  Participants are required to maintain sober housing. 
 
Supervision Requirements:  The participant is required to meet with the assigned supervision officer four 
times per month, at times and locations determined by the supervision officer.  The participant must 
maintain curfew throughout the phase.  Curfew extensions or residence changes must be approved in 
advance by supervision.  Travel outside of Tulsa County may be allowed with prior approval.  Travel outside 
of the state of Oklahoma requires prior approval and a written travel permit.  Unscheduled home visits or 
employment check-ups may be conducted at any time, as well as random drug testing. 
 
Court Requirements:  The participant must attend status reviews one time every four weeks.  The 
participant must maintain compliance with court orders and be sanction-free for a minimum of 90 days 
prior to promotion. 
 
Drug Testing and Minimum Sobriety Requirements:  The participant will submit to urinalysis and/or 
breath-analysis tests at the community lab whenever the assigned color is called, as well as “on-demand” 
as requested by any team member.  The participant must have a minimum of 90 days sobriety, as 
evidenced by negative drug and/or alcohol testing, in order to promote to Phase V.  This means no lab 
misses, no Quantity Not Sufficient to test (QNS), and no dilute urine tests.  No sobrietor misses or SCRAM 
obstructions are allowed, or 90 days are recounted from the date of the violation. 
 
Fee Requirements:  50 percent of all required program fees (as stated in Phase I fee requirements) must be 
paid and verified prior to promotion date in order to promote to Phase V. 
 
Phase V:  Community Transition – minimum of 24 weeks in Phase 

Treatment Requirements:  Treatment is not required in the Community Transition phase, but may be 
requested by the participant or treatment agency in the case of mental illness, relapse or other unforeseen 
circumstances that would justify the need for therapeutic response or additional treatment services. 
 
Community Support Requirements:  The participant must attend a minimum of three support meetings 
per week and show evidence of this by submitting a Community Support Log (see Appendix) in court at 
each appearance and have it available for the supervision officer to review. 
 
Case Management Requirements:  The participants should have all case management needs met prior to 
this phase in the program, but may request assistance at any time.  Participants are required to maintain 
sober housing and employment.  A high school diploma or GED must be completed and submitted prior to 
recommendation for graduation from the program. 
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Supervision Requirements:  The participant is required to meet with the assigned supervision officer four 
times per month, at times and locations determined by the supervision officer.  There is no curfew in this 
phase.  Residence changes must be approved in advance by supervision.  Travel outside of Tulsa County 
may be allowed with prior approval.  Travel outside of the state of Oklahoma requires prior approval and a 
written travel permit.  Unscheduled home visits or employment check-ups may be conducted at any time, 
as well as random drug testing. 
 
Court Requirements:  The participant must attend status hearings once every four weeks.  The participant 
must maintain compliance with court orders and be sanction-free for a minimum of 90 days prior to 
graduation.  Participants must not have received a major sanction, such as a law enforcement violation, for 
at least 90 consecutive days prior to graduation, and no minor sanctions for at least 30 days.  Participants 
will be required to attend a graduation ceremony on a date and time to be determined and scheduled by 
the court. 
 
Drug Testing and Minimum Sobriety Requirements:  The participant will submit to urinalysis and/or 
breath-analysis tests at the community lab whenever the assigned color is called, as well as “on-demand” 
as requested by any VTC team member.  The participant must have a minimum of 90 days sobriety, as 
evidenced by negative drug and/or alcohol testing, in order to be recommended for graduation.  This 
means no lab misses, no Quantity Not Sufficient to test (QNS), and no dilute urine tests, including sobrietor 
misses or SCRAM obstructions. 
 
Fee Requirements:  All fees must be paid in full a minimum of 30 days prior to graduation in order to be 
eligible for graduation from Veterans Treatment Court. 
 
Volunteer Service Requirements:  Participants will have completed 40 hours of “give back” volunteer 
service in Phase V prior to graduation. 
 
 
Resource Team Program Component 
The Resource Team is supervised by the Veterans Court Mentor and Resource Coordinator, and includes 
Veteran Mentors, Service Officers, and Veterans Agency Representatives as well as liaisons from the 
Oklahoma Employment Security Commission (OESC), Tulsa Vet Center, and Veterans Benefits  
Administration (VBA).  This team works together to provide organized outreach, advocacy, expertise and 
assistance with linking veteran participants with the support and resources that will best help them to 
regain stability and reintegrate successfully into the community. 
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Veteran Mentors 
Policy Statement:  Veteran Mentors will work to ensure that every participating veteran in the Tulsa 
Veterans Treatment Court program is linked with a fellow veteran who acts as a volunteer mentor, 
advocate, and ally to help the participants successfully readjust to civilian life. 
 
Procedure:  Veteran Mentors act as coach, guide, role model, advocate, and support for the veteran 
participants.  Mentors encourage, guide, and support each participant through the court process.  This 
includes listening to the concerns of each veteran participant and making general suggestions, assisting 
with determining needs, and acting as a support. 
 
Veteran Mentor Duties and Responsibilities include: 

• Meet once weekly with veteran participant 
• Offer support and understanding regarding the difficulties the veteran is facing 
• Assist the veteran in resolving resource needs 
• Maintain a supportive and helpful attitude towards other veteran mentors 

 
Veteran Mentor Requirements include: 

• Have a genuine concern for veterans 
• Maintain good standing with the law 
• Be a veteran of one of the branches of the US Armed Forces, including the Army, Marine Corps, 

Navy, Air Force, Coast Guard, or their corresponding Reserve and Guard branches 
• Adhere to all of the Tulsa Veterans Treatment Court policies and procedures 
• Commit to a minimum of one year participation, or until the assigned veteran graduates 
• Complete the required initial training as specified by the VTC prior to participation 
• Attend any additional trainings as required 
• Do not engage in any drug use, alcohol use, sexual activities or any other unlawful activities with 

the veteran participant 
• Notify the Mentor Coordinator if the veteran participant becomes suicidal, homicidal, or engages in 

unlawful activities 
 
 
Veteran Mentor Desirable Qualities: 

• Active listener 
• Empathetic 
• Encouraging and supportive 
• Positive military service 
• Tolerant and respectful of individual differences 
• Knowledge of community resources and services 
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Veteran Mentor Recruitment 
The VTC Mentor and Resource Coordinator assumes the majority of the responsibility for recruiting 
Veteran Mentors.  The team, its collaborative partners, and current mentors are strongly encouraged to 
refer highly respectable and reputable veterans to the Veterans Treatment Court Mentor Program.  
Additionally, team members and mentors are strongly encouraged to attend and host informational 
sessions and training for prospective mentors. 
 
Inquiry:  All inquiries about participating as a Veteran Mentor will be directed to the Mentor and Resource 
Coordinator, who will respond to any prospective mentor inquiries within one weeks. 
 
Eligibility:  Each Veteran Mentor must meet the eligibility criteria as outlined in the “Veteran Mentor 
Requirements” section.  Extenuating circumstances may be reviewed at the discretion of the VTC Mentor 
and Resource Coordinator. 
 
Knowledge of a Prospective Mentor’s Negative History:  Current Veteran Mentors with knowledge of any 
prospective mentor’s history or background that may jeopardize the integrity of the program, the VTC, or 
the participants, must communicate this knowledge and/or concerns to the Mentor and Resource 
Coordinator, the Program Director, or the Judge. 
 
Screening:  Each prospective Veteran Mentor must complete a screening process.  The decision to accept 
or deny an applicant will be made by the VTC Mentor and Resource Coordinator, the VTC Coordinator and 
the Judge.  Feedback regarding the prospective mentor’s denial may or may not be given.  The right to 
withhold or give feedback is solely at the discretion of the Mentor and Resource Coordinator, the VTC 
Coordinator, Program Director, and Judge. 
 
The screening process includes the completion and review of the following: 

• Volunteer Application Form (see Appendix) 
• Personal interview 
• Background check (see Appendix) 
• Veterans Treatment Court Mentor Agreement form (see Appendix) 

 
Training:  All prospective mentors must complete the required initial training in order to be eligible to 
begin mentoring.  Training will include, but is not limited to: 

• Observation of several court sessions 
• Discussion of the experience of court observations 

 
Unacceptable Behavior:  Unacceptable behaviors will not be tolerated while a Veteran Mentor is 
participating in the program.  Because of the direct impact a mentor has on a veteran participant, behaviors  
 

Revised 05/02/2013 19 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 



 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

 
that are not aligned with the mission, vision, goals, and values of Veterans Treatment Court are 
unacceptable and prohibited. 
 
Recognition and Awards:  All mentors will be recognized for their role in the Tulsa Veterans Treatment 
Court program.  The VTC Mentor and Resource Coordinator is responsible for planning and implementing 
recognition activities at least once per year. 
 
 
Service Officers 
Policy Statement:  Veterans of the United States armed forces may be eligible for a broad range of 
programs and services provided by the federal Department of Veterans Affairs (VA).  These benefits are 
legislated in Title 38 of the United States Code.  Veterans may also be eligible for specific programs and or 
benefits through the State of Oklahoma and/or Oklahoma Department of Veterans Affairs due to their 
veteran status.  Many veterans may be unaware of their eligibility for VA programs and services.  The claim 
system is complicated and veterans often require additional expertise in navigating, filing, and/or appealing 
a claim.  The VTC program will strive to assure that all participants are aware of and linked with the benefits 
for which they are eligible. 
 
Procedure:  Service Officers serve as an important part of the Resource Team, which is headed by the 
Mentor and Resource Coordinator.  Service Officers are employee representatives of veteran service 
organizations who volunteer to make themselves readily available to all VTC participants.  They provide the 
valuable linkage and education necessary for veterans to file timely and complete claims.  They will also 
provide updated information on federal benefits available to veterans as changes occur on the national 
and/or state level. 
 

Participating Veteran Service Organizations 

American Legion Post 1 
1120 East 8th Street 
Tulsa, OK   74120 
Phone:  (918) 584-4274 

Marine Corps League 
Albert E. Schwab Post 
1109 East 6th Street 
Tulsa, OK   74120 
(918) 813-9823 

Disabled American Veterans 
3131 East Pine 
Tulsa, OK   74110 
(918) 834-4643 

Okla Dept of Veterans Affairs 
10159 East 11th Street, Suite 100 
Tulsa, OK   74128 
(918) 610-2017 

Okla Dept of Veterans Affairs 
VA Outpatient Clinic 
9322 East 41st Street 
Tulsa, OK   74145 
(918) 628-2500 

Veterans of Foreign Wars – Tulsa 
1109 East 6th Street 
Tulsa, OK   74120 
(918) 585-9148 
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Role of Service Officer in Veterans Treatment Court 

★ Provide initial orientation for veterans immediately after plea into Veterans Treatment Court 
★ Provide ongoing education of veterans on federal and/or state benefits for veterans and 

dependents, including, but not limited to health, education and disability compensation, benefits, 
and pension 

★ Act as a liaison between the veteran and the Veteran Benefit Administration (VBA) 
★ Act as a liaison between the veteran and the Veteran Health Administration (VHA) 
★ Advocate on behalf of the veteran with the VBA and the VHA regarding the veteran’s benefits, 

disability compensation, and/or pension 
★ Assist veteran with completing initial claims, current claims and/or appeals of denied claims 

 
Duties and Responsibilities 

★ Attend all court sessions when scheduled.  Initially, court sessions will be held weekly on Mondays 
at 3:00 p.m. in Tulsa County Courthouse, 500 S. Denver, Courtroom 329. 

★ Participate and lead training sessions within the Veterans Treatment Court as needed.  Attend an 
initial orientation regarding Veterans Treatment Court and courtroom protocol. 

★ Collaborate closely with and be supportive and helpful to the VBA and the VHA representatives 
assigned to the Veterans Treatment Court. 

★ Directly assist the veterans with filing claims, questions about current claims and/or denied claims.  
Assist the veterans with the appeal process for denied claims. 

★ Advocate on behalf of the veteran interfacing in a professional manner with the VBA and VHA 
either in court or outside of court as needed. 

★ Be supportive and helpful to veterans in the Veterans Treatment Court. 
 

Service Officer Requirements 

★ Be a veteran of one of the branches of the United States Military, including the Army, Marine 
Corps, Navy, Air Force, Coast Guard, or their corresponding Reserve and Guard branches. 

★ Adhere to all of the Veterans Treatment Court program’s policies and procedures. 
★ Commit to participation for a minimum of six (6) months. 
★ Complete the required initial training as specified by the Court prior to participation in Veterans 

Treatment Court. 
★ Participate in any additional training as required by the Court. 

 
 
Veterans Agency Representatives/Liaisons 
Policy Statement:  Many veterans who enter the program are unaware of their eligibility in VA programs 
and services.  The claim system is complicated and veterans often require additional expertise with 
filing/appealing claims while receiving guidance and support by peer veteran representatives of various 
veteran agencies. 
 
Procedure: Upon identification of veteran status via the military discharge form DD-214, VTC participants 
are referred to and assisted by the VHA liaison, the VBA liaison, Tulsa Vet Center liaison, and the OESC  
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Employment Representative. These representatives attend weekly Veterans Treatment Court staffings and 
court sessions. 
 
Veterans Health Administration (VA) Liaison:  The Veterans Health Administration representative serves as 
liaison between the veteran participant and the Jack C. Montgomery VA Hospital, the Ernest Childers 
Outpatient Clinic, and the V.A. Behavioral Health clinic.  The Veterans Health Administration Representative 
enrolls eligible veterans in the VA healthcare system, notifies the Court and team of the status of the 
veteran’s treatment, and attends Veterans Treatment Court staff meetings and court dockets. 
 
Veteran’s Benefit Administration (VBA) Liaison:  This liaison checks the eligibility and status of the veteran 
for educational benefits, disability compensation, vocational rehabilitation, and other services.  The VBA 
Liaison works in court with the participant and his/her veteran service officer. The VBA distributes disability 
compensation to those veterans who have been injured while on active military duty, or who were made 
worse by active military duty in the US Armed Forces.  These monetary benefits are tax-free to the veteran 
and paid once a month throughout the veteran’s life.  Disability compensation ranges from $123.00 to 
$2,673.00 per month, depending on the severity of the disability.  In order to receive disability 
compensation a veteran must have received an Honorable Discharge, General Discharge Under Honorable 
Conditions, or a Medical Discharge. 
 
Vocational Rehabilitation and Employment Services are also administered by the VBA.  This program is 
chartered by Congress to assist disabled veterans in preparing for, finding and keeping a job, and includes 
an evaluation to determine individual abilities and skills.  Additionally, counseling is provided for 
employment, resume development, assistance in seeking employment, and job training apprenticeships.  
All costs of this training are paid and the veteran is given living expenses.  The veteran must have received a 
disability rating of 10 percent or higher and an Honorable Discharge, Medical Discharge, or General 
Discharge Under Honorable Conditions. 
 
Oklahoma Department of Veterans Affairs (ODVA):  The ODVA Service Officer works under the Claims and 
Benefits Division to enroll veterans in disability pension/compensation and other state benefits for which 
the veteran is eligible and qualified.  The ODVA Service Officer also serves as liaison between the veteran 
participants and the Veterans Health Administration and Veterans Benefit Administration. 
 
Oklahoma Employment Security Commission (OESC) Employment Representative:  This representative 
serves as liaison between the veteran, the OESC, U.S. Department of Labor, Veterans Benefits 
Administration, and Veterans Health Administration.  The OESC Representative assists disabled veteran 
participants with employment issues.  This person meets with veterans to assist with completing the 
Workforce Oklahoma Veterans Service packet. 
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Tulsa Vet Center Liaison:  The Tulsa Vet Center representative serves as a liaison between the veteran and 
the Tulsa Vet Center.  Vet Centers are for veterans of the U.S. Armed Forces who have served in a combat 
zone.  Vet Centers are located in communities across the United States to help veterans and their families 
with readjustment counseling and outreach services.  Vet Centers are staffed by small multi-disciplinary 
teams of providers, many of whom are combat veterans themselves, who work to help veterans to readjust 
and transition into the civilian lifestyle.  Some of the services Vet Centers offer include individual and group 
counseling, military sexual trauma counseling and referrals, and substance abuse assessments.  Vet Center 
services are free and confidential for veterans and their families. 
 
 
Vocational-Educational Program Component 
Policy Statement:  Participants in Veterans Treatment Court will receive screening, training, and other 
needed assistance with educational and vocational resources so that each participant will be working 
toward attaining meaningful academic and work-related goals. 
 
Procedure: The Vocational-Educational Coordinator will work to determine each participant’s eligibility for 
government vocational resources and programs for disabled and non-disabled veterans.  The Coordinator 
will link the participants with these programs as eligibility is determined. 
 
Disabled Veterans who are benefits-eligible are referred to VA Voc-Rehab, the VWIP, and the One-Stop 
Career Center.  Veterans who are benefits-eligible who are not considered disabled are linked with VWIP 
and One-Stop Career Center. 
 
Those veterans who are non-VA benefits-eligible are referred to Workforce Oklahoma and/or provided 
vocational-educational training through Veterans Treatment Court.  Prior to Phase I the Vocational-
Educational Coordinator will facilitate a general program orientation to explain the Coordinator role and to 
provide initial program information. 
 
During the initial phase of the program, each participant completes the Vocational and Educational 
Questionnaire (see Appendix), which documents achievements and needs related to academic and career.  
At this point, participants who have not received a high school diploma or GED will be required to attend 
the GED Orientation, which takes place each Friday at 3:00 pm, and will then begin attending GED classes 
on a regular basis. 
 
Each participant is required to take the GED pre-test prior to Phase III promotion.  If prepared, participants 
may take the GED test during Phase III.  The GED test may be taken at the very latest 60 days prior to 
graduation from the program. For those participants assessed as having the ability, the GED Diploma is 
required to graduate (unless waived) from the Veterans Treatment Court Program.  For participants 
needing assistance and/or tutoring, the GED Club meets each Friday at 2:00pm.  The GED Club is held in lieu  
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of weekly court.  Participants will be sanctioned if GED Club classes are missed or attendance is not 
properly documented. 
 
Each participant of the Tulsa Veterans Treatment Court Program is required to meet with the Vocational-
Educational Coordinator to complete a Vocational-Educational Assessment and written Voc-Ed Plan. 
 
 
Program Eligibility 
Policy Statement:  Veterans Court is a viable and appropriate alternative to incarceration for certain 
criminal defendants.  Decisions will be made objectively and balanced with the mission to keep the 
community safe.  The Veterans Treatment Court Program has established eligibility requirements based on 
the target population and in accordance with current federal and Oklahoma Statutes. 
  
Procedure: The Tulsa County Veterans Court targets male and female veterans with substance abuse 
and/or mental health issues who have served in the U.S. Armed Forces.  Defendants may apply to Veterans 
Treatment Court at any time prior to sentencing.  In addition, an otherwise eligible probationer who 
becomes subject to an application to accelerate or revoke may be admitted to Veterans Treatment Court.  
Defendants must have at least three years remaining on their sentence if already on probation. 
 
All admissions to the Veterans Treatment Court program will be decided upon a case by case basis, taking 
into consideration all pertinent facts, evidence, law, and offender circumstances. 
 
 
Program Referrals and Admission 
Policy Statement:  Referrals to the Veterans Treatment Court Program are made by judges, the VA, 
treatment providers, attorneys, supervision officers, the Public Defender’s office, or other Veterans 
Treatment Court staff, to the office of the District Attorney (DA). 
 
Procedure: The attorney for the applicant (or other referral source) submits the referral/application (see 
Appendix for Referral Form) to the 3rd floor Court Clerk, who then schedules a court date for the applicant 
to appear on the Initial Appearance Docket within 14 business days.  The attorney for the applicant, or the 
judge, may ask for a Pass, which allows for additional time to gather information and/or further discuss the 
case with the DA.  The DA’s office is responsible for screening potential participants’ applications by 
reviewing current charges, facilitating interstate and national background checks, and requesting input of 
supervision concerning previous probationary supervisions.  On the scheduled date of the initial 
appearance docket, the attorney, District Attorney, and program applicant appear before the initial 
appearance judge.  The District Attorney, acting as the Veterans Treatment Court Team representative, 
announces the admission status determination in court. 
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Eligible adult veteran offenders will be offered a choice between Veterans Treatment Court and the 
traditional court system.  The offender is given the opportunity to discuss the case with an attorney prior to 
voluntarily entering the program.  Once the applicant has been approved for admission by the District 
Attorney, the opportunity is given to review all documents and paperwork required for plea, including the 
consequences of the plea, with an attorney.  At the final eligibility hearing, if the applicant is approved for 
admission, he/she is given a waiver form (regarding preliminary hearing, speedy trial, and jury trial), a 
background information form, a Findings of Fact-Acceptance of Plea form, a Performance Contract (see 
Appendix), Phase Responsibilities Agreement, and the Probation and Parole’s rules for supervision. On the 
day of plea applicants may be drug tested. 
 
The participant meets with a VTC staff member for Orientation on the day of plea. (See Appendix for What 
Happens Next…? form.)  Within 48 hours the new participant will meet with his or her assigned treatment 
provider for a scheduled a treatment orientation and intake, and will also meet with the assigned 
supervision officer. 
 
 
Program Discharge 
Policy Statement:  Program Discharges are categorized as one of three types: 

1.  Graduation 
2.  Withdrawal 
3.  Involuntary discharge due to program termination. 

Each program discharge type includes specific processes and carries related case dispositions. 
 
Procedure 
Discharge due to Program Completion/Graduation 

• Participants are required to complete all Phases.  All minimum competencies are to be met in order 
to be eligible to successfully complete the program and graduate.  Each phase and respective 
requirements are discussed in detail in the Participant Handbook. 

 
• The participant must maintain compliance with all court orders and be free of major sanctions for a 

minimum of 12 weeks and must also be free of minor sanctions for a minimum of 4 weeks prior to 
graduation. 

 
• The participant must have a minimum of 90 days of sobriety in order to be eligible to graduate, as 

evidenced by negative drug and/or alcohol testing. 
 

• The GED must be completed and submitted to the Court, unless waived. 
 

• The participant must have completed a Discharge Assessment. 
 

• The Volunteer “give back” Experience must be completed and proof submitted to the VTC. 
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• All fees must be paid in full a minimum of 30 days prior to graduation. 

 
• Upon meeting all requirements for graduation, the participant and his or her family will be invited 

to a graduation ceremony in which the Judge will recognize each participant for completing the 
VTC. 

 
• The final case disposition is dependent upon the “Exhibit A,” which is reviewed with the attorney 

and signed by the participant at the time of plea. 
 
Withdrawal:   The Veterans Treatment Court program is voluntary and participants may voluntarily 
withdraw from the program within the first 10 days. 
 
Involuntary Discharge due to program Termination:  Participants may be involuntarily discharged from the 
program for non-compliance or new criminal charges.  The District Attorney’s office files a motion in order 
for revocation proceedings to begin.  The attorney for the participant will provide representation in any 
revocation proceedings.  A judge will make the final decision regarding termination.  In case of revocation 
from VTC, the original sentence agreed upon at time of plea will be imposed. 
 
 
Assessment & Treatment Recommendation 
Policy Statement:  Clinical assessments evaluate the history and severity of eligible applicants’ substance 
use, mental health, trauma, and other bio-psycho-social dimensions relevant to treatment needs and 
amenability.  Assessment is completed upon acceptance into the program, as well as prior to graduation or 
revocation and when otherwise deemed clinically appropriate. 
 
Procedure:   Veterans are initially screened for VA benefits and screened for presence of mental health and 
co-occurring trauma and/or substance use disorders.  Those participants with VHA benefits are linked with 
the VHA for further evaluation and treatment services.  Participants who are not eligible for VA benefits are 
linked with the community treatment provider for evaluation and treatment services. 
 
Currently, the community treatment provider is Human Skills and Resources (HSR).  At HSR, the assessment 
session includes a face-to-face interview which includes the administration of the Addiction Severity Index 
(ASI), the Client Assessment Record (CAR), a review of criteria from the most recent edition of the American 
Society of Addiction medicine Patient Placement Criteria (ASAM-PPC), a screen for presence of Traumatic 
Brain Injury (TBI) and PTSD, and includes an evaluation of the individual’s current stage in the change 
process (URICA or other tool).  Other assessments may be done as indicated, including trauma 
assessments.  Upon completion of this comprehensive assessment, the assessor completes a written report 
to detail the findings and to recommend specific treatment and/or other referrals. 
 
 

Revised 05/02/2013 26 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 



 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

 
Treatment Services 
Policy Statement:  The Veterans Treatment Court program connects participants to relevant treatment and 
support services that are best or promising practices, recovery-based, individualized, co-occurring capable, 
culturally sensitive, and trauma-informed for veterans. 
 
Procedure: Treatment services are provided according to level of care criteria and other needs identified 
from the most recent assessment and include, but are not limited to:  treatment planning, discharge 
planning, individual therapy, group counseling and education, case management services, and other 
services for which the participant is eligible, utilizing evidence-based practices for veterans as identified by 
the Veterans Administration. 
 
Treatment providers work with each participant to create an individualized treatment plan to address 
problems or circumstances identified from the assessment.  The overall goal is to address substance abuse 
and mental health issues, as well as other objectives related to reintegration, traumatic brain injury, PTSD, 
and peer and family relationships.  The plan may be reviewed and modified with input from the Veterans 
Treatment Court team as the veteran progresses through the program.  Progress or barriers to participants’ 
treatment goals are shared as needed in weekly team staffing meetings. 
 
The treatment providers are accredited nationally and certified by ODMHSAS or Veterans Affairs: 

Veterans Health Administration 
10159 E. 11th Street, Suite 100 

Tulsa, OK    
(918) 610-2000 

Human Skills & Resources 
2410 South Harvard 

Tulsa, OK   74114 
(918) 747-6377 

 
If at any time a participant is assessed as needing a higher level of care, such as inpatient or residential 
treatment, the current provider shall immediately initiate placement by screening the participant for 
admission at multiple facilities.  If there are no options available at the time of needed placement, the 
Veterans Court team will follow ASAM placement guidelines until such time as the placement can be 
facilitated.  Interim services shall be offered until the participant either is accepted into inpatient or 
residential treatment, or is no longer in need of this intensive level of care.  Program participants will not 
be placed in a higher level of care unless he or she currently meets the specified ASAM criteria for the 
placement. 
 
The regularly assigned treatment provider is responsible for maintaining ongoing communication with the 
participant’s inpatient/residential provider during their stay, and will make progress reports to the 
Veterans Treatment Court team via written Progress Report, and will discuss the case if needed during the 
team Staffing Meeting.  The progress report is submitted the week of the participant’s regularly scheduled 
court appearance, which is dependent on their current phase in the program. 
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Program Orientation 
Policy Statement:  The Veterans Treatment Court program is a voluntary program in which applicants are 
well informed of the details and possible consequences regarding the choice to accept or decline 
participation through a structured Orientation process. 
 
Procedure: Applicants who have been advised of admission status to the Veterans Treatment Court 
program are immediately scheduled for Orientation.  The Orientation process occurs on the day of plea.   
The VTC Program Coordinator is responsible for facilitating the orientation process, which minimally 
involves distribution of the Participant Handbook and explanation of rules of the program, as well as 
discussion of the ability to withdraw from the program within 10 days. 
 
Upon completion of the Orientation, the participant signs the Handbook Acknowledgment Receipt, which 
contains a signature and date for participant to acknowledge receipt of this orientation information.  A 
copy of this document is kept in the participant’s confidential Veterans Treatment Court file. 
 
The Participant Handbook and related forms are reviewed by the Veterans Treatment Court Team annually 
and updated as needed. 
 

The Participant Handbook includes, but is not limited to, the following information: 

• Program History and 
Purpose 

• Eligibility 
• Admission 
• Withdrawal 
• Failure to Appear 
• Termination 
• Phases 
• Approved over-the-

counter medication 

• Treatment 
• Supervision 
• Progress Reporting 
• Incentives and Sanctions 
• Participant Rules and 

Expectations 
• Confidentiality 
• Program Fees 
• Performance and 

Responsibility contracts 

• Participant Rights and 
Grievance Process 

• Drug and Alcohol Testing 
• Community Support 

Meetings 
• Graduation 
• Educational and 

employment programs 
• Volunteer service 

requirements 

• Social services and 
community resources 

• Contacts 
• Handbook 

Acknowledgment 
Receipt 

• Prescription medication 
restrictions 
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Service Collaboration 
Policy Statement:  The Veterans Treatment Court team demonstrates competency in collaborating with 
multiple service entities.  Holistic care is the standard for the program, and requires the cooperation of 
multiple community services and with multidisciplinary providers. 
 
Procedure:  The VTC Mentor and Resource Coordinator maintains a close relationship with various 
Veterans Agency representatives and liaisons.  The Coordinator collaborates with the VA Representative, 
the VBA Representative, Tulsa Vet Center Representative, and the OESC Employment Representative.  
These representatives attend weekly VTC staffing meetings and court sessions. 
 
The Mentor and Resource Coordinator and Resource Team provide ongoing coordination activities with 
several veteran service organizations.  In addition, the Mentor and Resource Coordinator is very active in 
the community and attends several community meetings on a regular basis.  The VTC program engages in 
various opportunities throughout the year to allow for the education and collaboration of multiple 
providers.  The Program Director is responsible for policy meetings, team training and development, and 
public relations and education, and is forefront in this initiative to maintain excellence in service 
collaboration. 
 
 
Team Staffing 
Policy Statement: Veterans Treatment Court team staffing provides an open forum all VTC team members 
involved in a case can gather to share information, discuss issues, and determine actions necessary to assist 
participants in successfully completing the program.  The goal of maintaining a therapeutic court 
atmosphere is forefront in all decisions. 
 
Procedure:  The Veterans Treatment Court team meets for each docket weekly prior to each court hearing.  
The meeting is held at the COURTS offices, located at 111 W Fifth Street, Tulsa, Oklahoma, on Fridays at 
10:30 am.  All team members are encouraged to attend staffing and are allowed input in the decision-
making process.  Attendees regularly include the judge, coordinator(s), intensive case managers, 
supervision officers, Court Services representative(s), the Mentor and Resource Coordinator, treatment 
providers, the District Attorney, public defender, and housing advocate. 
 
This staffing meeting addresses participants on an individual basis, via review of each progress report (with 
information submitted by treatment, supervision, and case management), and through team discussion of 
pertinent issues regarding each person, including the need for additional services or alternative treatments 
to best meet the current needs of each veteran.  The team discusses all recommendations for sanctions 
and incentives and any disagreements are resolved prior to court so as to present a united front.  The judge 
has the final determination if the team is unable to come to a unanimous decision. 
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Each participant signs a Multi-Party Case Staffings & Open Court Hearings Consent Form (see Appendix), 
which allows for the exchange of information to all parties and agencies involved in the team staffing.  
 
Court Status Reviews 
Policy Statement:  Veterans Treatment Court reviews are held on a regular basis to establish and reinforce 
the program polices, to ensure that participant needs are met, and to provide adequate supervision for all 
program participants and allow for interaction with the VTC judge. 
 
Procedure: Veterans Treatment Court reviews are held at the Tulsa County Courthouse, located at 500 S 
Denver Avenue, Courtroom 329, in Tulsa, Oklahoma. 
 
Participants are required to attend court reviews according to their phase in the program as follows or 
more frequently as needed on an individualized basis: 

Phase I Every week 
Phase II Every other week 
Phase III Every 3 weeks 
Phase IV Every 4 weeks 
Phase V Every 4 weeks 

 
All team members are encouraged to attend court hearings and typically include the judge, court clerk, VTC 
coordinator, supervision officers, treatment providers, the DA, public defender, sheriff’s deputy, and a 
Court Services representative.  VTC Resource Team members also attend court sessions 
 
The participant first meets with the coordinator to discuss any new needs, to review drug screen results, to 
discuss payment of fines or community service hours, to review promotion materials, and/or to ask 
questions related to the program. .  Prior to the court hearing, the veteran also meets with his or her 
assigned Service Officer and any appropriate resource liaisons, such as the Workforce representative. 
 
After meeting with the coordinator the participant returns to the courtroom and waits for the presiding 
judge to call them up to the bench.  If the participant will be sanctioned, he/she will be seated on the 
sanction row of the courtroom and will be seen by the judge after all other participants have been seen. 
 
The judge will officially impose recommended sanctions and/or award incentives.  Phase promotions are 
also addressed at this time and are at the beginning of the review.  Participants are often asked to speak 
about their successes, as well as challenges, in an effort to offer hope and encouragement to others in the 
program.  The veterans who will be given incentives are seen by the judge first, which in itself acts as an 
incentive for positive behavior, as these individuals are allowed to leave court immediately upon seeing the 
judge. 
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If needed (or as requested by the participant, treatment provider, or coordinator), the veteran may meet 
with their treatment provider and/or supervision officer before or after seeing the judge.  This ensures that 
the veteran is given ample opportunity to meet with and discuss issues with all team members involved in 
the case. 
 
Sanction Hearings are scheduled at the request of participants and their attorney.  A sanction hearing is 
held if a participant chooses to contest a sanction or other action imposed by the Veterans Treatment 
Court judge. 
 
Graduation ceremonies are scheduled on a quarterly basis and are held at OSU-Tulsa. 
 
All open court hearings avoid discussion of participant information that is protected under the Health 
Insurance Portability and Accountability Act of 1996 (HIPAA). 
 
 
Incentives & Sanctions 
Policy Statement:  The program model identifies the implementation of graduated incentives and sanctions 
as a means of behavioral modification.  Incentives are awarded to veterans for exhibiting desired 
behaviors, commendable acts, phase promotions, or any other behavior the team wants to encourage.  
Sanctions are implemented to reinforce compliance with VTC rules. 
 
Procedure:  The Veterans Treatment Court team will individualize the implementation of sanctions and 
incentives as needed, in order to create the most therapeutic environment possible. 
 
Each participant case is staffed prior to the docket, and requests for sanctions or incentives are discussed 
by the VTC team.  The VTC team will evaluate each participant’s history, phase in the program, and his/her 
progress prior to recommending a sanction.  In the case where it is determined that a participant requires 
additional or alternative treatment, the team may recommend treatment in lieu of a sanction. 
 
Upon recommendation of a sanction, the judge orders the sanction to be administered at the next available 
hearing, preferably as soon as possible upon knowledge of the behavior. 
 
Common incentives include:  movie passes, tickets to sporting events, gift certificates, judicial praise, 
applause, etc. 
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Supervision 
Policy Statement:  Structured supervision is provided to help ensure participant accountability throughout 
the Veterans Treatment Court program. 
 
Procedure:  Supervision is provided by CLEET officers from Human Skills and Resources (HSR), 2140 S 
Harvard, Tulsa, OK.  Each participant is assigned to a community supervision agency with a specific 
supervision officer, who will monitor them throughout the program.  Supervision Officers do not provide 
treatment services. 
 
Prior to plea into Veterans Treatment Court, each participant will meet with their attorney to review and 
sign the Rules and Conditions of Supervision, which explains all of the conditions of probation.  The veteran 
is required to report to a supervising agency for Orientation to Supervision within 48 hours. 
 
The assigned supervision officer will further discuss the rules and conditions of supervision in Veterans 
Treatment Court, including, but not limited to: 

• Curfew guidelines 
• Employment and education verification 
• Law enforcement contact 
• Home visits 
• Change of address procedures 
• Support meetings verification 
• Supervision fees 
• Approved medications and forms 
• Court guidelines 
• EtG and Drug Testing Contracts 

 
The supervision officer makes a minimum of four contacts with each participant per month, and submits 
weekly documentation via electronic progress reports to the Veterans Treatment Court team regarding 
participant compliance with program requirements.  The supervision officer may make random home or 
field visits to observe the home environment and/or to verify employment.  These supervision contacts 
may occur within the supervision agency office, at court, at the participant’s home, or at the participant’s 
place of employment, in order to accurately monitor their activities and to be minimally intrusive to the 
participant and his/her family.  Drug testing may be conducted randomly during home visits, at court, or at 
scheduled office visits.  If a participant is asked to test at court, they are instructed to report to the Court 
Services office, located in the courthouse basement, room B-4, to submit a urine sample.  The participant is 
given a “On Demand Drug Testing Request” form with instructions (see Appendix). 
 
Supervision agencies may charge each supervised participant a monthly fee of $40.00.  If the veteran is 
indigent, the fee will be waived. 
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Confidentiality 
Policy Statement:  The Veterans Treatment Court team must have the ability to communicate with regard 
to exchange of participant protected health information (PHI) in order to provide services consistent with 
the program model.  The team utilizes consents for PHI in order to share information among team 
members (See Appendix for Consent for Release of Confidential Information form).  All confidentiality 
practices must be in compliance with federal and state law, guidelines, and standards, and with OAC 
450:15-3-20.1 and OAC 450:15-30-60. 
 
Procedure:  The Veterans Treatment Court has developed a consent form for release of participant PHI, 
which is consistent with all applicable federal and state law, guidelines, and standards, and includes the 
following mandatory information: 

• A communicable disease statement 
• The specific name or general designation of the agency or person permitted to make the disclosure 
• The name or title of the individual, or name of the agency to which the disclosure is to be made 
• The name of the participant whose records are to be released 
• A description of the information to be disclosed 
• The dated signature of the participant or authorized representative (or both when required) 
• A statement of the right of the participant to revoke the release in writing and a description of how 

to do so 
• An expiration date, event, or condition which , if not revoked before, shall ensure the release will 

last no longer than reasonably necessary to serve the purpose for which it is given 
• If the release is signed by a person authorized to act for a participant, a description of the authority 

of such person to act. 
 
The following defects will invalidate any consent for release of PHI form: 

• The expiration date, event, or condition has passed 

• The release has not been filled out completely 

• The release has been revoked 

• Any material in the release is known to be false 

 
A revocation of a release shall be in writing and may be made at any time, except in the following 
circumstances: 

• Information has already been released 
• The authorization was obtained as a condition of obtaining insurance coverage and other law 

provides the insurer with the right to contest a claim under the policy itself 
• The release was executed as part of a criminal justice referral 
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Participants are advised, upon orientation and in the Summary Notice of Privacy Practices, of certain 
circumstances that may require release of certain information without a prior written release, such as:  a 
court order for an audit, a medical emergency, in case a participant commits or threatens to commit a 
crime, if child or elder abuse is suspected, or if suicide or homicide is threatened.  (See Appendix for 
Summary Notice of Privacy Practices) 
 
All incoming employees, including program interns and/or volunteers, receive an orientation training 
session regarding client confidentiality guidelines and agree to adhere to this policy and related procedures 
at all times. 
 
 
Participant Rights & Grievance Policy 
Policy Statement:  The Veterans Treatment Court protects participants’ rights as both consumers of 
treatment services and as defendants in the criminal justice system. 
 
Procedure:  The Veterans Treatment Court team annually reviews (via team or committee meeting) and 
maintains compliance with all applicable rules in Title 450, Chapter 15 (see Appendix for Synopsis of Bill of 
Rights), to assure the rights of participants as consumers of treatment services, and with Oklahoma State 
Statutes 20 Courts, 21 Criminal Procedures, and 22 Crimes and Punishments to assure the rights of 
participants as defendants in the criminal justice system. 
 
All participants of the Veterans Treatment Court are advised upon orientation (and via the Participant 
Handbook) of the right to file a Grievance.  Any participant, their family, or treatment advocate may file a 
grievance, which is defined as “any complaint about a rule, policy, decision, action, or conditions made by 
the agency, the agency staff, or agency volunteer.”  A grievance should be filed within five (5) days of the 
action.  To file a grievance, participants are instructed to write the complaint on a Participant Grievance 
Form (see Appendix), which may be obtained from the Office Manager or other staff, located at 111 W 5th 
Street, Suite 600.  A proposed solution to the problem should be included.  The Grievance form must be 
signed by the participant and returned to the office.  The Office Manager (or designee) is to document the 
date received and sign, then submit the Grievance Form to the COURTs Program Director for further 
processing.  Within 10 days of receiving the grievance, an attempt will be made (by COURTS Program 
Director or designee) to contact the participant and resolve the problem.  A written response will be sent 
via US mail within 10 days from that date.  Upon resolution of the grievance, the COURTS Program Director 
(or designee) is to document the date of resolution and sign the Grievance Form. 
 
If the participant remains unsatisfied with the response, he/she has the right to appeal the decision with 
the COURTS Program Director within 10 days.  If any person attempts to deny a participant the right to file 
a grievance, to receive a written response, to appeal a decision, or to penalize a participant for filing a  
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grievance, that participant may contact ODMHSAS Consumer Advocacy Division (405) 521-4256, or the 
statewide toll-free hotline at (866) 699-6605. 
 
The Veterans Treatment Court team, or assigned committee, will review all Participant Grievance Reporting 
forms and their outcomes on an annual basis as part of the Performance Improvement Process, and to 
determine if there are any distinctive trends and/or additional actions to be taken or policies to be 
reviewed. 
 
The Veterans Treatment Court team acknowledges the authority of the Office of Consumer Advocacy to 
conduct investigations on behalf of the ODMHSAS Board and will cooperate in all investigations to 
determine if a participant has been wrongfully deprived of liberty; or cruelly, negligently or improperly 
treated; or any other consumer rights violations have occurred. 
 
 
Substance Testing and Monitoring 
Policy Statement:  Substance testing and monitoring are mandatory requirements of the Veterans 
Treatment Court program and are utilized as tools to support participant recovery and engagement in 
treatment.  Testing is the means by which the program objectively establishes a framework for participant 
accountability and helps to gauge individual progress in recovery.  Drug and alcohol testing complies with 
all applicable state and federal laws. 

Procedure:  All VTC participants are tested for illicit as well as prescription drugs during all five phases in the 
program.  Additionally, alcohol monitoring may be required to supplement EtG testing. 

Urine Testing Protocol:  Participants are assigned a color for testing and are advised to test during the 
specified lab hours for the day on which the testing color is called.  An identification badge must be 
obtained prior to testing, and is to be shown at each subsequent test.  Participants are advised that without 
the official identification (ID) badge, testing will not be allowed.  The ID badge is issued at no cost, but there 
is a $10 replacement fee.  Veterans may be assigned to drug test at either the community laboratory or 
Court Services. 

• Prior to testing, the participant is instructed to complete forms to indicate all current medications 
they are taking, including prescription and over-the-counter medications. 

• Participants are required to pay a fee of $15 for each urine drug test, unless on voucher program. 

• The collection of the urine specimen will be directly observed using a same-sex staff person, who 
will continuously monitor the participant from a frontal or side view.  Women are collected using a 
“hands free” procedure. 

• One specimen will be collected and must be a minimum of .4 fluid ounces to ensure sufficient 
quantity for analysis. 
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• All urine samples are tested for a variety of drugs, as well as analyzed for temperature, specific 
gravity, creatinine, and other chemical markers, in order to ensure a valid urine specimen. 

• In the event a sample is determined to be positive for an illicit drug (including K2 or K4), 
unapproved prescription (including Suboxone), or over-the-counter substance, this will be reported 
to the Court, the treatment agency, and supervision. 

• If the participant alleges inability to produce a specimen, the participant may be given up to eight 
ounces of water.  If the offender fails to produce a specimen or if the sample is not of sufficient 
quantity to test, this will be reported to the Court, the treatment agency, and supervision. 

• Immediately after the specimen is collected, the staff will initial and attach a label listing the date 
and time of collection, and the name of participant.  The name, date, time, staff name, and testing 
type are logged.  Each person who handles the specimen should sign a “Chain of Custody” form. 

• In those instances where urine specimens are to be tested off site, the same collection and testing 
procedures should be followed. 

• Equipment used for testing will be used in accordance with manufacturer’s specifications to ensure 
accuracy and quality of testing. 

• All samples with a positive result are confirmed using the same testing technology. 

• Specimens are immediately tested and, if necessary, re-tested or mailed to the contract laboratory.  
Urine specimens not immediately tested or re-tested will be stored according to testing product 
manufacturer’s recommendation. 

• In the case where a participant disputes the fact that a positive test is valid, he/she may pay the 
associated costs for a confirmation re-test, which is $40.  An independent lab will conduct this re-
test using a gas chromatography/mass spectrometry (GC/MS) and other appropriate chemical 
testing protocols.  If the re-test results are indeed positive, an additional sanction of five days in jail 
may be imposed for dishonesty to the Court. 

• Participants are educated that drinking excessive amounts of fluids can result in a dilute urine 
sample.  All urine samples will be tested to ensure the sample has not been diluted.  If a dilute 
urine sample is produced it will be considered a positive test, and will be reported to the Court, the 
treatment agency, and supervision as such. 

• If a participant refuses to submit a urine sample it will be reported as a refusal to test, and this will 
be reported to the Court, the treatment agency, and supervision. 

• If a participant is late or misses a test it will be considered a positive test, and will be reported to 
the Court, the treatment agency, and supervision as such. 

• The Veterans Treatment Court team will review a positive test in the context of the participant’s 
overall performance in the program when considering the response.  Frequent and ongoing 
positive or abnormal tests may result in increased or alternative treatment. 

• The test results of all positive specimens are documented and placed in the veteran’s court file. 

• For participants who are unable to pay the associated testing fees and who are determined by the 
Veterans Treatment Court team to meet Indigent Status, the procedures are slightly different.   
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Participants are assigned a color and advised to call (918) 622-6612 each morning after 7:00am to 
listen to the recording which announces the date and the colors that will be tested.  If the 
participant’s assigned color is called, that person must present for a drug test on that same day.  If 
the color is not called then the participant is not required to test on that day. 

• On weekdays the participant may test at Court Services, located in the basement of the Tulsa 
County Courthouse, between the hours of 8:30 am to 11:30 am.  On Saturdays, Sundays, and court 
holidays, the participant must test at the community lab, which is open from 1:00 pm to 7:00 pm 
on Saturday and Sunday. 

• The Veterans Treatment Court team maintains access to all drug testing results, including any 
failures to test.  Treatment providers, supervision officers, and coordinators have immediate online 
access to the results from the community lab, and receive fax copies of drug testing results from 
Court Services. 

• All program participants will be advised that drug testing may also be conducted randomly during 
home visits, court appearances, and office visits and may be requested by any member of the 
Treatment Team.  If a participant is asked to test at court they are instructed to report to the Court 
Services office, located in the Courthouse basement, room B-4, to submit a urine sample.  The 
participant is given a “On Demand Drug Testing Request” form with instructions. 

 

Alcohol Monitoring Devices 

SCRAM:   (see Appendix for participant SCRAM Instructions)  A Secure Continuous Remote  
Alcohol Monitor (SCRAM) may be ordered for participants with a history of alcohol abuse and/or 
with current positive urine alcohol testing results.  The SCRAM is an ankle-worn device that detects 
ingested alcohol via insensible perspiration.  The cost of this device is $75 for initial hook up, and 
$9.00 per day for monitoring (to be paid by the participant).  Recovery Health Care and Court 
Services are the local agencies that provide the monitoring service. 

Sobrietor:  A sobrietor may be ordered for participants with a history of alcohol abuse and/or with 
current positive urine alcohol testing results.  The Sobrietor is a hand-held, remote alcohol 
monitoring device that detects the presence of alcohol through an individual’s deep lung breath 
sample.  Monitoring is performed remotely using a telephone connection so that compliance with 
alcohol restrictions can be verified daily.  When it is time for a test, it emits a loud beep and begins 
the testing process using audible commands to prompt the client to respond with voice 
verification.  The participant is then instructed to take a deep breath and exhale into the breath 
tube, at which point it detects the breath alcohol content of the deep lung sample.  Test results are 
then reported to the host monitoring computer at the supervising agency.  If results are outside of 
specified parameters, officers are notified.  The cost for this device is $5 per day (to be paid by the 
participant or by completing 8 hours of community service per week).  Recovery Health Care is the 
local agency that provides the monitoring services.  In some cases, Court Services may provide  
the sobrietor monitoring services, in which case the participant may complete 8 community service 
hours per week in exchange for the cost of the monitoring. 
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TAD:  A GPS device, such as the TAD, may be ordered for participants with a history of alcohol 
abuse and/or with current positive urine alcohol testing results.  The Transdermal Alcohol 
Monitoring Device (TAD) provides both alcohol monitoring and curfew monitoring with one piece 
of equipment.  The TAD is an ankle-worn device that senses alcohol through the skin.  Drinking 
events are reported to the central monitoring computer via the receiver which is installed in the 
client’s home.  To detect a potential drinking event, the alcohol detection module on the back of 
the device monitors moisture and vapor excreted from the client’s skin for alcohol.  If a client 
exceeds the .020 transdermal alcohol concentration threshold, a drinking event will be recorded 
and transmitted to the central monitoring computer.  TAD is also capable of monitoring the 
presence or absence of a client in the home.  If a violation is detected, an alert is generated and the 
supervising agency is notified.  BI Incorporated is the agency providing the TAD device.  SCRAM is 
the local agency that provides the monitoring service. The cost for this device is $10 per day (to be 
paid by the participant). 
 

Prescription and Over-the Counter Medications 
When going to the doctor or dentist, participants are required to bring the Medical/Dental Medications 
form (see Appendix) for the physician to sign.  The participant should request non-narcotic and non-
alcoholic medications only.  The approved over-the-counter medications, as indicated on the Approved OTC 
Medication List (see Appendix), are included in the Participant Handbook and reviewed at Orientation; 
therefore, participants are expected to be familiar with the policy and its contents.  Over-the-counter 
medications that are approved for participant use, only according to label, include: Acetaminophen 500 
mg, Ibuprofen 200-800 mg, Aspirin, Excedrin Migraine, Mylanta, Milk of Magnesia, Pepto Bismol, Theraflu, 
Alka-Seltzer, Zantac, Pepcid, Prilosec, Tums, Rolaids, Delsym (non-alcoholic formula), Mucinex (cannot be D 
or DM formula), Claritin (cannot be D or DM formula), Allegra (cannot be D or DM formula), Benadryl, Ben 
Gay (cream and thermal patches), Icy Hot (cream and thermal patches), Multivitamins, and Prenatal 
vitamins (no sports supplements or additives). 
 
EtG Testing and Incidental Alcohol Exposure 
It is the responsibility of each participant to limit exposure to certain products that contain ethyl alcohol.  
Participants are instructed to read product labels and know what is contained in products that are used or 
consumed prior to use.  Use of certain products, as detailed in the Urine Abstinence Testing and Incidental 
Alcohol Exposure Contract (see Appendix), which is reviewed at Orientation, should be avoided, as they may  
be detected in urine.  Use of the products that are listed in the contract will NOT be allowed as an excuse 
for a positive alcohol test result. 
 
No medications should be taken without notification to the Veterans Treatment Court Coordinator.  Non-
alcohol cough and cold medications should be used.  Topical products and lotions should not be used if 
they contain any amount of alcohol.  Topical medications that contain alcohol as an ingredient (including 
hormone, anesthetic or analgesic gels or creams) should be avoided.  Non-alcoholic beer and wine do  
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contain a residual amount of alcohol that may result in a positive test result if consumed, and so should be 
avoided.  There are numerous edible products that contain ethyl alcohol, including flavoring extracts and 
foods cooked with wine that should be avoided.  Many mouthwashes and breath strips contain some 
amounts of alcohol and should not be used.  Non-alcohol mouthwashes are readily available and 
acceptable.  Hand sanitizers and antiseptic gels may contain up to 70% alcohol.  Hand washing with soap 
and water is recommended instead. 
 
Certain hygiene products, such as aftershaves, colognes, perfumes and hair sprays, contain alcohol.  While 
it is unlikely that limited use of these products would result in a positive test for alcohol, excessive or 
repeated use may affect results.  Participants are instructed to use such products sparingly to avoid 
reaching detection levels.  Certain solvents, lacquers, and home repair products contain alcohol.  Chronic 
exposure to such products may potentially cause a positive test.  Participants are required to educate 
themselves as to the ingredients in all products they use.  A positive test will not be excused because of 
using these products.  If a participant is employed and must work with these products it should be 
discussed with the coordinator and supervision officer.  Herbal products are  
not recommended and should not be used without first speaking with a physician and should not be taken 
without prior approval from the coordinator.  Bug sprays and insecticides containing alcohol should be 
avoided. 
 
 
Documentation 
Policy Statement: The Veterans Treatment Court maintains files on each participant that are accessible to 
the team members and stored separately from treatment and public records. 
 
Procedure: The Veterans Treatment Court participant files contain the following information: 

• Participant contact information 
• Plea date 
• Current phase 
• Graduation/Revocation date, as applicable 
• Treatment provider, including any residential/inpatient treatment, and diagnosis 
• Current case number 
• Current level of care 
• Signed acknowledgment of receipt of participant handbook 
• Copies of signed participant contract 
• Upon completion or termination of the program, copies of court documents related to final 

disposition 
• Supervision documentation - Chronological reports containing date, time, location, and team 

members’ signature of every contact with participant by supervision staff, including home visits, 
office visits, substance testing, missed appointments, and phone calls 

Revised 05/02/2013 39 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 



 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

• Assessment reports 
• Consents for release of confidential information 
• Requests to travel, as ordered by the Court 
• Documentation signed by participant, at time of sanctioning, identifying violation and requirements 

of completing sanction, including date sanction is to be completed 
• Substance testing records, which contain substances tested for, method of testing, results, 

signature of person administering test, and participant signature and date 
• Documentation of phase-ups 
• When fines or fees are not collected directly by the court clerk, copies of participant receipts are 

included in the file 
 
*Public court records are stored separately from treatment documentation and the Veterans Court 
participant file. 
 
 
Data Reporting & Evaluation 
Policy Statement:  The Veterans Treatment Court participates in data reporting and outcomes evaluation 
processes and consistently strives to improve program efficiency and effectiveness through a Performance 
Improvement component. 
 
Procedure: The Management Information Specialist (MIS) enters data into the ODMHSAS Veterans 
Treatment Court Web-Based Reporting System, which must be updated continuously to allow for accurate 
data representation for the Tulsa Veterans Treatment Court program.  The MIS also plays an important role 
in the Performance Improvement Program, which is overseen by the COURTS Program Director. 
 
An annual written Performance Improvement Plan is developed in collaboration with the Veterans 
Treatment Court team and includes, at minimum, the following: 

• Program Efficiency Measures 
• Program Effectiveness Measures 
• Review of Program and Services Needs and Availability 
• Identification of Program Strengths and Needs 
• A review of Policies and Procedures and updates of all VTC program materials 
• Identification of Team Training Needs 

 
The Performance Improvement Plan is made available to stakeholders upon request. 
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Fees & Fiscal Management 
Policy Statement: The Veterans Treatment Court program’s accounting practices follow the 
“Recommended Drug Court Accounting Procedures,” published by the State of Oklahoma Auditor and 
Inspector. 
 
Procedure:  Participants are charged fees as listed below, and as explained in the Participant Handbook. 

• $10 per month towards the $200 Treatment Court Program Fee 
• $40 per month to supervision agency (HSR) 
• $10 for ID Badge at Weaver Drug Testing 
• $15 per drug test/urinalysis at Weaver Drug Testing 
• $40 per confirmation drug test (at participant’s request) 
• $75 to initiate and hook-up the SCRAM, as required.  $9/per day for SCRAM 
• $5 per day for Sobrietor 
• $10 per day for GPS 

 
Individuals who are determined as meeting “indigent” eligibility status obtain assistance with or waiver of 
fees by asking for a “Paupers Affidavit” (see Appendix). 
 
Fees collected for the Veterans Treatment Court program are to be paid at the courthouse on the second 
floor and recorded on a Program Fee form which is signed by the court clerk.  A receipt will be given to the 
participant for each payment submitted. 
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appendix 
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Veterans Treatment Court Referral Form 

CLIENT INFORMATION 

Full Legal Name:  
A/K/A:  
Currently in Custody?  Y  N DLM #  DOC #  
Street Address:  
City:  State:  Zip Code:  
Home Phone: (            )             - Cell Phone/Other: (             )               - 
Lives With/Relationship:  
Emergency Contact/Relationship:  
Home Phone: (            )             - Cell Phone/Other: (             )               - 
 
CRIMINAL INFORMATION 

Attorney Name:  Phone: (             )               - 
Current Charge(s):  Case No:  
  Case No:  
  Case No:  
 
Has client ever been arrested for a violent felony and/or sex crime?    ____ Y     ____N 
Is client subject to a Protective Order?     ____Y     ____N 
Is client currently on probation or parole?     ____Y     ____N 
If yes, Probation/Parole Officer’s name:  
 
SUBSTANCE ABUSE/MENTAL HEALTH 

Is client receiving substance abuse treatment now?  Y  N If yes, agency:  
Has client received prior substance abuse treatment?  Y  N If yes, agency:  
Is client receiving mental health treatment now?  Y  N If yes, agency:  
Has client received prior mental health treatment?  Y  N If yes, agency:  
Diagnosis:  
Has client previously been prescribed medication?  Y  N If yes, please list: 
1.  3.  
2.  4.  
 
CLIENT WAIVER INFORMATION 
I wish to apply to the Tulsa County Veterans Treatment Court: 
 
__________________________________________________        Date: ___________________________________ 
Defendant/Client Signature 
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Age:  _______     Gender:  ____Male     ____Female 

Marital Status:  ____Single     ____Married     ____Divorced     ____Widowed 

Are you Native American?  ____Y     ____N          If yes, what tribe?  ______________________________ 
 
MILITARY SERVICE 
Branch of Service: 

____ Army     ____ Navy     ____ Marines     ____ Air Force     ____ Coast Guard     ____ Reserve 

____ Air National Guard     ____ Army National Guard 

 

Dates of Service: 

From _____________________________     To _______________________________ 

Type of Discharge: _____________________________________ 

Have you served in a combat zone?  ____Y     ____N 

If yes, where did you serve? __________________________________________ 

Do you receive services from the US Department of Veterans Affairs?  ____Y     ____N 
 
EDUCATION 

____High School Diploma     ____GED     ____College Graduate     ____Vocational Training 
 
 
 
 
 
 
Please complete BOTH sides and return completed form to: 
 Veterans Treatment Court  
 Ann Murphy   
 Phone:  (918) 588-8455 
 Fax:  (918) 588-8430 
 Email:  ann.murphy@TulsaVTC.com 
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Military and Service Record 
 
Name: ______________________________________________     Date: _____________________________________ 

SSN: _________________________     Date of Birth: ______________________ 

Military Service Organization: ________________________________   Service Officer: _________________________ 
 
Military Service History 

What year did you enlist? ____________     How many enlistments? _________ 

Were all enlistments in the same branch of service?     ____ Yes     ____ No 

What was your discharge status? ______________________________    (Ask this question for each enlistment) 

Military service dates: _______________________     How many years of service total? _________ 

What was your rank at separation? ________________________    Did you enlist in Oklahoma?     ____ Yes     ____ No 

Do you have a copy of your DD-214?     ____ Yes     ____ No 

What branch of service were you in?    ____ USMC    ____ Air Force    ____ Army    ____ Navy    ____ Coast Guard 

 Component:    ____ Active    ____ Guard    ____ Reserve 

During which military era did you serve? 

 □  Iraq 

 □  Afghanistan 

 □  Both Iraq/Afghanistan 

 □  Persian Gulf 

 □  Vietnam 

 □  Korea 

 □  WWII 

 □  Peacetime 
 
Were you deployed?     ____ Yes     ____ No      If yes, where? ________________     How many times? _______ 

Were you deployed to a combat zone?     ____ Yes     ____ No 

 Was it a hostile area?     ____ Yes     ____ No       Humanitarian Aid?     ____ Yes     ____ No 

What was your MOS/job during your military service? _____________________ 

Did you receive any decorations? _____________________________________________________________________ 

Did you receive any commendations? _________________________________________________________________ 

Other information: ________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 
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Military Benefits 

Healthcare 
 Eligible?     ____ Yes     ____ No     ____ Don’t know 
 Enrolled?   ____ Yes     When? _________________    ____ No 
 Receiving Services? 

 □  Medical 

 □  Substance Abuse 

 □  PTSD 

 □  Mental Health 
 
Homeless Services 

 □  Supported Housing 

 □  HUD Veterans Affairs Supported Housing (HUD-VASH) 

 □  Domiciliary Care for Homeless Veterans (DCHV) 

 □  Compensated Work Therapy 

 □  “Veterans Industries” 

 □  Homeless Veterans Dental Program 

 □  Drop-In Centers 
 
 
Employment & Vocational Training 
 
Employment Services 

 □  VRAP 

 □  On-the-Job Training (OJT) 

 □  Apprenticeships 

 □  Non-paid work experiences 

 □  Vocational Counseling 

 □  Post-secondary training 

 □  Other: __________________________________________ 
 
Rehabilitation Services 

 □  Comprehensive rehabilitation evaluation 

 □  Rehabilitation planning 

 □  Independent living services 
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Education 

 Eligible?     ____ Yes     ____ No     ____ Don’t know 

 □  Montgomery GI Bill Active Duty (MGIB-AD) (Chapter 30) 

 □  Post 9/11 GI Bill (Chapter 33) 

 □  Yellow Ribbon Program 

 □  Montgomery GI Bill Selected Reserve (MGIB-SR) (Chapter 1606) 

 □  Reserve Educational Assistance Program (REAP) (Chapter 1607) 

 □  Veterans Educational Assistance Program (VEAP) (Chapter 32) 

 □  Vocational Rehabilitation and Employment (VR&E) (Chapter 31) 

 
Pension & Disability Payments 
 
Service Connected Disability 

Do you have a service connected disability?     ____ Yes     ____ No 
 Status: 
 ____ Eligible    ____   Not Eligible 

 ____   Filed     Date: ____________________ 

 ____   Awarded               Date of award: _____________________ 

 
 Rating: 
 ____  % Reason: _____________________________ Amount   $______________ 

 ____  % Condition: ___________________________ Amount   $______________ 

 Total Service Connected Compensation   $__________________ 

 

What is your disability rating and payment at plea into Veterans Treatment Court? _____________________________ 

 ________________________________________________________________________________________________ 

 ________________________________________________________________________________________________ 

 

Pension Benefits 

Do you receive any pension benefits?     ____ Yes     ____ No     If yes, how much? __________________ 

Total years of military service: _____________ 
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Vocational-Educational Questionnaire 

Name: _______________________________   Age: ________    Date: ________________________ 

EDUCATION 
___ Less Than High School, Completed ____ Grade (if less than high school)       ___ GED ______ Year 

___ High School Diploma   ___ Some College   ___ Associate   ___ Bachelor   ___ Post Grad   ___ Master 
 
FAMILY HISTORY 
Was your parent   ___Never Married   ___Married/Common Law   ___Separated   ___Divorced   
___Widowed 

Did either of your parents earn a vocational or college degree?   (Circle one)      Yes    No 
                                 ___Vocational   ___Associate   ___Bachelor   ___Post Graduate 
 
MEDICAL/PHYSICAL/PSYCHOLOGICAL ISSUES 
Do you have any medical/physical issues?  If yes, please list:  _____________________________________ 
 _______________________________________________________________________________________ 
Have you ever been diagnosed with a mental health disorder?  If yes, please explain: _________________ 
________________________________________________________________________________________ 
Are you currently taking prescribed medication for the above conditions?  If yes, please list: ____________ 
________________________________________________________________________________________ 
 
VOCATIONAL/TECHNICAL TRAINING 
Do you have any special skills, license or certification of training?  (Circle one)    Yes    No 
If yes, please list: _________________________________________________________________________ 
Have you ever participated in a vocational/technical training program?   (Circle one)    Yes    No 
What kind of training?______________________________________    Years attended: ________________ 
Did you complete the training or receive a certificate/diploma?   (Circle one)    Yes    No 
Who paid for or sponsored the training? __________________________________ 
 
HIGHER EDUATION 
College Name: _____________________________   Location: _______________________________ 
Years Attended:  ______________ to _____________ Degree Earned?   (Circle one)    Yes    No 
If no, what was your reason for leaving college? ______________________________________________ 
Do you have any student loans?  (Circle one)    Yes    No             Status? ______________________________ 
Do you have any special needs that student services could assist you with while obtaining a 
vocational/college degree?   (Circle one)    Yes    No 
If yes, please explain: ______________________________________________________________________ 
Do you have any educational/vocational goals?  If yes, please list:  _________________________________ 
________________________________________________________________________________________ 
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FINANCIAL 
Are you receiving assistance?   (Circle one)    Yes    No     If yes, please describe: _______________________ 
________________________________________________________________________________________ 
Are you financially supported by someone else?   (Circle one)    Yes    No   If so, whom? _________________ 
 
CURRENT EMPLOYMENT 
Are you currently employed?   (Circle one)    Yes    No       If so, where? _______________________________ 
Title: _______________________________________ Wage: __________________________________ 
Dates of Employment:  __________________________ 
If not employed, desired career: _____________________________________________________________ 
 
PREVIOUS EMPLOYMENT HISTORY 
Company:____________________________________          Location:________________________________ 
Title: _______________________________________ Wage: __________________________________ 
Dates of Employment: ________________________ Reason for Leaving:________________________ 
 
Company:____________________________________          Location:________________________________ 
Title: _______________________________________ Wage: __________________________________ 
Dates of Employment: ________________________ Reason for Leaving:________________________ 
 
Company:____________________________________          Location:________________________________ 
Title: _______________________________________ Wage: __________________________________ 
Dates of Employment: _________________________ Reason for Leaving:________________________ 
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Participant Performance Contract 

 
DEFENDANT’S NAME: ________________________________     CASE NO.: __________________ 
In exchange for the opportunity to participate in the Tulsa County Veterans Treatment Court (VTC) 
Program, I, the undersigned defendant, agree and promise to comply with the following program 
requirements: 
 

1. I WILL BE HONEST 
 
1.1 I will promptly and truthfully answer all questions directed to me by any member of the 

VTC team, including the judge, treatment providers, laboratory personnel, supervision 
officers, and representatives of the supervising agency.  I will not make any 
misrepresentation, nor give any false impression to the VTC team. 

 
1.2 I will not withhold information from the VTC team that would likely have an effect on my 

treatment plan. 
 
1.3 I will not perpetrate any falsehood or deception, or misrepresent any fact to any branch of 

the government or to a representative of such government. 
 

2. I WILL OBEY THE LAW 

 
2.1 I will refrain from violating any municipal, state or federal law and I will conduct myself in 

all respects and at all times as a good and law abiding citizen. 
 
2.2 I will advise the VTC judge, treatment provider, or supervision officer within forty-eight 

(48) hours if I am arrested or questioned by a representative of any law enforcement 
agency. 

 
2.3 I will comply with all lawful directives issued by the VTC judge, treatment provider, 

supervision officers and other court personnel. 
 
2.4 I understand that if I fail to appear for court as ordered by the judge, then a bench warrant 

may be issued for my arrest.  I also understand that my absence from the VTC program for 
a substantial period of time may result in my termination from the program. 

 
2.5 After I am released from a treatment facility, detoxification facility or jail, I will appear 

before the VTC judge at 9:00 a.m. on the next day that court is in session unless I have 
been specifically instructed by the judge to take other action.  I understand that failure  
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to do so appear may result in my bond being forfeited and a bench warrant being issued 
for my arrest.  I understand I must immediately contact treatment and my supervision 
officer upon my release. 

 
3. I WILL BE RESPECTFUL 

 
3.1 I will attend all court sessions as instructed by the judge, the treatment provider, or my 

supervising officer. 
 
3.2 I will arrive on time and will immediately be seated when I enter the courtroom.  If the 

courtroom is locked and the VTC team is meeting in the courtroom when I arrive, then I 
will wait quietly in the hallway until the courtroom is opened.  I will remain in the 
courtroom until dismissed by the judge. 

 
3.3 I will not attend any court session or program requirement while in possession of a 

weapon of any kind.  I will not bring food or drink into the courtroom, and I will turn off all 
mobile phones and pagers before entering the courtroom. 

 
3.4 I will speak clearly and directly when addressing the judge, district attorney, supervision 

officers, treatment professionals and other court personnel.  I will refrain from the use of 
profanity or displays of temper. 

 
3.5 I will dress appropriately for court and will not wear tank tops, muscle shirts, halter tops, 

crop-tops, open unbuttoned shirts, clothing with obscene or inappropriate words or 
pictures, gang attire, jeans or pants which sag below the waistline, hats, caps, bandanas, or 
sunglasses in the courtroom. 

 
3.6 I will treat other VTC participants with courtesy and respect. 
 
3.7 I will comply with all lawful directives issued by the VTC judge, treatment provider, 

supervision officers and other court personnel. 
 

4.0 I WILL SEEK HELP 

 
4.1 I understand that my VTC treatment plan may require that I participate in a variety of 

activities, including but not limited to the following: 
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4.1.1 Drug and alcohol treatment including detoxification programs, residential 

treatment, halfway house placement, aftercare, relapse prevention, outpatient 
treatment, group counseling and individual counseling 

 
4.1.2 Twelve-step programs or approved alternatives 

 
4.1.3 Educational programs including GED classes, literacy classes, vocational training, 

career counseling, the INDEX Program, credit counseling, and parenting classes 
 

4.1.4 Domestic Violence Intervention Services 
 

4.1.5 Department of Corrections Day Reporting Center 
 

4.1.6 Medical and mental health treatment 
 
4.2 I understand that the judge may order that I be placed under the supervision of a 

Department of Corrections (DOC) probation officer at any time and that such supervision 
may require curfews, home visits and additional drug screens.  In the event that I am 
placed under DOC supervision, I will abide by all rules and conditions of supervision 
imposed by DOC in addition to my responsibilities under this performance contract. 

 
4.3 I will fully comply with all provisions of my VTC treatment plan, including any modifications 

to that plan that may be ordered by the judge during my participation in Veterans 
Treatment Court.  I understand I may be responsible for having a sobrietor installed in my 
home and complying with its requirements; having an Ignition Interlock installed in my car 
if I am legally driving; and paying for each of these devices, unless waived by the Court.  I 
understand I may be sanctioned if I receive negative reports on either of these monitors. 

 
4.4 I will attend and be on time to all treatment and supervision appointments.  I will fully 

participate in and cooperate with all treatment programs and activities to which I am 
assigned, and I will promptly complete all homework assignments that are given to me. 

 
4.5 I will make satisfactory progress in the treatment program by completing my phase 

requirements, complying with this Performance Contract and demonstrating my sobriety. 
 
4.6 I will participate in a 12-Step program or an alternative program approved by the VTC team 

and I will secure a sponsor within six (6) weeks from the date of this Performance Contract. 
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4.7 If I have an emergency, I will call treatment, supervision or other program personnel 

before the scheduled time for my next appointment; or if this is impossible, I will contact 
them at the first possible opportunity. 

 
4.8 I will appear at the Tulsa County Courthouse before the VTC judge when I am so instructed 

by any treatment provider, supervision officer, district attorney, or by my attorney. 
 
4.9 I will promptly sign all authorizations and waivers for the release of medical, mental health, 

alcohol / drug treatment, educational and employment records upon request of the VTC 
judge, district attorney, supervision officers, treatment providers, or other resource 
providers. 

 
5.0 I WILL ABSTAIN FROM ALCOHOL AND DRUGS 

 
5.1 I will not at any time be in possession of any prescription drug, controlled drug or alcohol, 

except for medication prescribed for me and authorized in advance by a member of the 
VTC team. 

 
5.2 I will not consume or purchase any alcohol or illegal drug, nor will I visit any place where 

illegal drugs are sold, dispensed, manufactured or used.  I will not consume any product 
containing alcohol, including but not limited to mouthwash, vitamins, Geritol or over-the-
counter medications. 

 
5.3 I will not go into bars, liquor stores, taverns, clubs or other places where alcohol is the 

main item for sale or consumption. 
 
5.4 I will obtain permission from a member of the VTC team prior to attending any party, 

concert or other social gathering where alcohol or drugs might be consumed. 
 

6.0 I WILL BE ACCOUNTABLE 

 
6.1 Upon request of any member of the VTC team I will promptly submit drug / alcohol screen 

samples for testing, including but not limited to urinalysis, breathalyzer, Ignition Interlock, 
sobrietor and blood tests. 

 
6.2 I understand that refusal to provide a sample, failure to provide a sample within a 

reasonable time, failure to go directly to the laboratory as requested, or the submission of 
an altered or diluted sample may be considered as a positive test result by the VTC team. 
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6.3 If I disagree with the results of a particular drug test I may, at the time that I am informed 

of the results of the test, request to have the same specimen retested at my expense by a 
laboratory approved by the VTC.  I understand and agree that the VTC judge may impose 
immediate sanctions for the positive test without waiting for the results of the retest. 

 
6.4 I will notify my treatment provider and/or supervision officer of any medication prescribed 

for me by a physician before I have the prescription filled, or, if given samples, before I 
begin taking the medication.  I will inform any doctor treating me of my participation in 
VTC and of my chemical addiction, and I will request that non-narcotic and nonalcoholic 
medications be substituted for narcotics or medication containing alcohol, when 
appropriate. 

 
6.5 I will not take over-the-counter medications, mouthwash with alcohol, or herbal 

supplements without first securing approval from my treatment provider and / or my 
supervision officer. 

 
7.0 I WILL BE RESPONSIBLE 

 
7.1 I will seek and maintain appropriate employment. 
 

7.1.1 I understand that I am required to maintain full- or part-time employment and/or 
to participate in educational training as the VTC team determines appropriate, 
consistent with my treatment plan. 

7.1.2 I will do my best to support my legal dependents and myself as long as I am 
physically and mentally able to do so. 

 
7.1.3 If unemployed I will actively search for employment and provide verification of the 

search to the VTC team unless otherwise instructed by the VTC judge. 
 

7.1.4 I will inform the Court, my supervision officer and my treatment provider within 
forty-eight (48) hours of any change in my employment. 

 
7.2 I will secure and maintain an appropriate residence. 
 

7.2.1 I will reside in Tulsa County unless I am in residential treatment outside of the 
county or unless otherwise specifically permitted by the VTC. 
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7.2.2 I will not leave the state of Oklahoma without the prior permission of the VTC and 

if I am under DOC supervision I will not leave Tulsa County without the permission 
of my supervising officer or the VTC judge. 

 
7.2.3 I will inform the VTC judge and any supervision officer assigned to my case before I 

change my place of residence or my telephone number. 
 
7.3 I will attempt to pay my financial obligations. 
 

7.3.1 I will, to the best of my ability, promptly pay or make satisfactory arrangements to 
pay all VTC fees, treatment fees, evaluation costs, supervision fees, drug testing 
fees, laboratory fees and other assessments resulting from my participation in VTC. 

 
7.3.2 I understand that the current fee schedule is subject to change by court order 

during my participation in the VTC program. 
 

7.3.3 I will do my best to pay any child support, alimony, restitution, judgment or other 
obligation imposed upon me by order of a court or administrative agency. 

 
7.4 I will only associate with appropriate individuals. 
 

7.4.1 I will not in any way associate with or communicate with persons on probation or 
parole, with ex-convicts, or with inmates, nor will I associate with persons  
having a criminal record unless such person is attending the VTC program or is 
approved by the VTC team. 

 
7.4.2 I will notify my treatment provider, the VTC judge, and if applicable, my 

supervision officer if one of my family members has a criminal record. 
 

7.4.3 I will not act as a confidential informant for any law enforcement agency while in 
the VTC program. 

 
8.0 I WILL ACKNOWLEDGE THE CONSEQUENCES OF MY ACTIONS 

 
8.1 If I fail to fully follow the terms of this performance contract, the VTC judge may respond 

by imposing sanctions which may include but are not limited to the following: 
 

8.1.1 Ordering participation in extra counseling sessions, group sessions, and/or 12-Step 
meetings; 
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8.1.2 Ordering more frequent drug and alcohol testing; 
 

8.1.3 Ordering the use of electronic monitoring devices; 
 

8.1.4 Ordering observance of VTC proceedings for extended periods of time; 
 

8.1.5 Ordering work on various community work programs; 
 

8.1.6 Ordering the payment of additional drug / alcohol testing fees, fines or costs; 
 

8.1.7 Ordering incarceration of up to five (5) days in jail for each infraction; and/or 
 

8.1.8 Taking such other action as the Court determines appropriate for the particular 
violation. 

8.2 I understand that compliance with the requirements of the VTC program and this 
performance contract may result in the VTC judge allowing me special privileges or other 
incentives. 

 
8.3 I understand that if the VTC judge finds that I have violated the conditions of the plea 

agreement or the Performance Contract and that disciplinary sanctions have been 
insufficient to gain my compliance, I will be revoked from the VTC program and sentenced 
in accordance with my plea agreement. 

 
9.0 I WILL ABIDE BY THE FOLLOWING SPECIAL CONDITIONS: 

______________________________________________________________________________ 

 ______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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I hereby acknowledge that I have read this Tulsa County Veterans Treatment Court Performance Contract 
and that I understand my responsibilities as set forth above.  By signing this performance contract, I agree 
to abide by each and every requirement of the Tulsa County Veterans Treatment Court as set forth herein. 
 

   

Defendant’s Signature 

 

 Date 

Please Print Defendant’s Name 

 

  

Attorney for Defendant 

 

 Date 

District Attorney 

 

 Date 

Veterans Treatment Court Judge  Date 
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What Happens Next? 

 
Weaver Drug Testing Laboratory 

• You must have a photo ID or a Jail Photo Printout 
• Call Daily after 7:00 a.m. (918-622-6612) 
• Test on your assigned color (Red, Yellow, Tan, Blue, Green, Pink, Purple, Bronze, White, Silver, Teal, 

Copper, Gold, Magenta, Cobalt or Rainbow) 
• Drug Tests cost $15.00 per test.  
• Hours of Operation: Monday – Friday:  7 a.m. to 7 p.m. 
 Saturday – 7 a.m. to 4 p.m. 

Supervision 
You have been assigned to Larry Fugate at Human Skills and Resources (HSR) for supervision.  Contact him 
at (918) 747-6377 within 48 hours of plea to schedule your intake appointment 

• You will be meeting with your supervision officer frequently, as directed. 
• Don’t forget your blue carbon copy of rules and conditions. 
 
Court Appearances 
Return to Court each week on your assigned day and time to Courtroom #329.  Reporting day and time is 
Monday at 2:00 pm. 

The number of times per week you must appear in court varies with each Phase of the program: 
 Phase I - Appear in court weekly 
 Phase II - Appear in court every other week 
 Phase III - Appear in court every 3 weeks 
 Phase IV/Phase V - Appear in court once a month 
 
Alcohol Monitoring Information 

Sobrietor 
If you are in Veterans Treatment Court and have been told you must have a sobrietor, you must 
contact Court Services, no later than Friday of this week.  You can reach Court Services at 
(918) 596-5795, Room B-3, Tulsa County Courthouse. 
 
SCRAM Alcohol Ankle Monitor Information 

• Contact Recovery Health Care at (918) 382-9441 immediately to set up an appointment time. 

• You will go to Recovery Health Care located at 201 W. 5th St., Suite 570 (1 block east of 
courthouse), to get the SCRAM hooked up. 

• There is no hookup fee at the time that you receive your SCRAM, but they would like for you to 
bring $75 if possible at the time of installation. 

• The cost is $9 per day. 
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Call your Case Manager within 48 hours of plea for initial Intake appointment. 
 
 

Ann Murphy  (918) 588-8455 
 
 

Call your Treatment Provider today! 
 
Clearly tell your treatment provider that you are a referral from Veterans Treatment Court.  Each 
treatment agency charges a per-hour copayment for their services.  At your intake meeting, your treatment 
agency will advise you of the treatment costs. 
 

Locating Your Treatment Agency: 

Human Skills and Resources  (HSR) -- (918) 747-6377 
2104 S. Harvard, 1608 S. Elwood 

 
Devan Brotherton – Veterans Administration (918) 610-2000 

10159 E. 11th Street, Suite 100 
 
 

Support Group Meetings (Alcoholics Anonymous, Narcotics Anonymous, Cocaine Anonymous, etc.) 

 
BRING YOUR SIGNATURE SHEET TO EVERY COURT APPEARANCE! 

 
 

Phase I – Discussion of community support requirements 
Phase II – Two (2) meetings per week (1 community support group and 1 H & I) 
Phase III – Three (3) meetings per week (2 community support group and 1 H & I) 
Phase IV – Three (3) meetings per week, sponsor and home group 
Phase V – Three (3) meetings per week, support and/or mentoring 

 
 
Over-the-Counter and Prescription Medications 

You are not allowed to take any medication (not even over-the-counter medication) without permission 
from the Veterans Treatment Court Coordinator.  The only exception to this rule is that you are allowed to 
take over-the-counter medications listed on the “Approved Over-the-Counter (OTC) Medications” list.  If 
you seek medical attention at any time, whether dental, emergency, or routine (such as a sore throat), you 
must take a medical form (“Medical/Dental Medication Form”) with you for a signature by the physician.  
Copies of this medical form must be turned in to your probation officer and treatment counselor at your 
next appointment.  You must also provide a copy of this medical form to your coordinator at your next 
court appearance. 
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Driving 
You are NOT allowed to drive unless you have a valid driver’s license.  If you have a valid license, you may 
be required to have an ignition interlock device on any automobile you drive, including work vehicles. 

Curfew 
You have a mandatory 10 p.m. until 6 a.m. curfew regardless of where you live.  You must be at your 
residence during these hours.  You must obtain permission from Supervision for any extension or change of 
these curfew times in advance.  Travel outside of Tulsa County must also be approved by Supervision in 
advance of the travel.  Supervision will make unannounced, surprise visits to your residence during curfew 
restricted hours! 

Jobs 
You must have a job while in Veterans Treatment Court. You cannot promote to Phase III until you are 
working.  Proof of your job must be provided to Supervision. If you fail to find employment, you will be 
assigned 16 hours of Community Service per week until you find employment.  

Fees 
You must make weekly payments during Phase I to both Treatment and for your Sobrietor.  You may work 8 
hours of community service per week to pay for the sobrietor costs.  Supervision is $40.00 per month, due 
each month.  The Court fee is $200.00. 

Withdrawal 
You have 10 days to withdraw from Veterans Treatment Court without any penalty.  If you choose to 
withdraw under the statutory time frame, you will be placed back on the appropriate criminal docket. 
 

If you have any questions or need assistance, contact Michelle Roberts at (918) 588-8408. 
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Phase I Responsibilities Contract 

 
I, the undersigned Veterans Treatment Court Participant, acknowledge that in addition to complying with 
my Veterans Treatment Court Performance Contract and Supervision Rules, I will complete the following 
minimum Phase I Program Requirements before I am permitted to advance to Phase II: 
1. During Phase I, I will attend treatment sessions as required.  I understand that additional group 

counseling sessions may be required by the treatment provider or at the discretion of the Veterans 
Treatment Court Judge/Team.  I will participate in treatment orientation, treatment plan updates, and 
provide information for completion of my admission or promotion forms, or other required forms, as 
required.  Phase I requires a minimum of nine (9) contact hours at treatment each week.  I will attend 
treatment each week based upon my ASAM placement for indicated level of care. 

2. I will attend individual counseling sessions with my assigned treatment provider, as directed.  
Additional individual counseling sessions may be required by the treatment provider or at the 
discretion of the Veterans Treatment Court Judge/Team. 

3. I will attend case management appointments as directed by Treatment or the Veterans Treatment 
Court Judge/Team. 

4. I will submit to urine analysis and/or breath/hair analysis tests at the designated drug testing lab 
whenever my assigned color is called or “on demand” when requested by any Veterans Treatment 
Court team member. 

5. I will be on time for my weekly appearance before the Veterans Treatment Court judge, treatment, 
and probation appointments. 

6. I will secure and maintain alcohol- and drug-free housing for myself and/or my family that is conducive 
to my sobriety.  I understand that I cannot reside with any other person who uses alcohol/drugs, in 
order to protect my sobriety.   

7. If I am not already employed, I will actively seek employment that is conducive to a sober lifestyle 
and/or attend school or vocational training, as directed.  If documented as disabled, I will perform 
volunteer hours, as directed. 

8. I will not move without prior permission of the Court and/or supervising probation agency.  I will keep 
the 9 p.m. to 6 a.m. curfew.  Any Phase I curfew extension or residence changes must be approved in 
advance by my supervising probation agency (SPA).  Travel outside of Tulsa County is not allowed 
without prior approval by my SPA or Veterans Treatment Court judge.  Travel outside of Oklahoma 
requires both permission of my SPA and the judge, along with a written travel permit. 

9. I will remain in Phase I until all milestones have been met. I must be sanction-free for at least fourteen 
(14) consecutive days prior to promotion to Phase II. 

10. I will remain current on all fees related to Veterans Treatment Court, including drug testing and 
monitoring fees for sobrietor, GPS, and SCRAM.  I will make regular payments to treatment and 
probation. 

11. I will complete a Phase Promotion Form and Treatment Plan Update with my counselor. 
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12. I will only take over-the-counter medication as listed on the “Approved Medication List,” provided at 

Veterans Treatment Court Orientation.  All other medications must be approved by a Veterans 
Treatment Court coordinator. 

13. I am required to take a Medical Release Form to any dental, medical, or psychiatric provider, and turn 
in the completed original to the Veterans Treatment Court coordinator at my next court date.  
Prescribed medication must be listed on the form. 

14. I will not go into any bar, liquor store, package store, nightclub, bingo hall and/or casino. 

15. I will not go to any prison or jail, including David L. Moss Correctional Facility, without written 
permission of my supervising probation agency and/or the Veterans Treatment Court judge. 

16. I will not associate with anyone who has a felony conviction, pending felony, who is currently on 
parole/probation or who is currently using alcohol and/or drugs unless approved by my supervising 
probation agency and/or Veterans Treatment Court judge. 

 

_______________________________          __________________ 
PARTICIPANT SIGNATURE                                                              DATE 
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Phase II Responsibilities Contract 

 
I, the undersigned Veterans Treatment Court Participant, acknowledge that in addition to complying with 
my Veterans Treatment Court Performance Contract and Supervision Rules, I will complete the following 
minimum Phase II Program Requirements before I am permitted to promote to Phase III: 
1. During Phase II, I will attend group sessions with my assigned treatment provider as directed each 

week.  I understand that additional group counseling sessions may be required by the treatment 
provider or at the discretion of the Veterans Treatment Court Judge/Team.  I will participate in 
treatment plan updates. 

2. I will attend individual counseling with my assigned treatment provider as directed.  Additional 
individual counseling sessions may be required by the treatment provider or at the discretion of the 
Veterans Treatment Court Judge/Team. 

3. I will attend a minimum of at least two (2) support group meetings per week, additional meetings if 
required. I will keep a dated and signed support group log sheet. I will bring log sheets to treatment, 
court and supervision for review. 

4. I will submit to urine analysis and/or breath/hair tests at the designated drug testing lab when my 
assigned color is called or “on demand” when requested by any Veterans Treatment Court Team 
member. 

5. I will be on time for my court appearances before the Veterans Treatment Court judge, at treatment 
and probation. 

6. I will secure and maintain alcohol and drug-free housing for myself and/or my family that is conducive 
to my sobriety.  I will not move without prior permission of the court and/or my supervising probation 
agency (SPA).  I will keep the 10 p.m. to 6 a.m. curfew during Phase II.  Any curfew extensions or 
residence changes must be approved in advance by my SPA.  Travel outside of Tulsa County is not 
allowed without prior approval by my SPA or Veterans Treatment Court Judge.  Travel outside of 
Oklahoma requires both permission and a written travel permit. 

7. If I am not employed, I will actively seek employment that is conductive to a sober lifestyle and/or 
attend school or vocational training as directed.  If documented as disabled, I will work part-time or 
perform volunteer hours as directed by the court. 

8. I will remain current on all fees related to Veterans Treatment Court, including drug testing and 
monitoring fees, including sobrietor, SCRAM, and GPS.   

9. I will remain in Phase II until all Milestones have been completed. I must be sanction-free for at least 
thirty (30) consecutive days prior to promotion to Phase III.  

10. I will complete a Phase Promotion Form, Treatment Plan Update and Case Management plan with my 
counselor prior to promotion. 

11. I am required to take a Medical Release Form to any dental, medical, or psychiatric provider and turn in 
the completed original to the VTC Coordinator at my next court date, or I will receive a sanction. 

12. I will not go into any bar, liquor store, package store, nightclub, bingo hall and/or casino. 
13. I will not go to any prison or jail, including David L. Moss Correctional Facility without written 

permission of my supervising probation agency and/or Veterans Treatment Court Judge. 
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14. I will not associate with anyone who has a felony conviction, pending felony, who is currently on 

parole/probation or who is currently using alcohol and/or drugs. 

15. A GED pretest must be submitted to the Vocational/Educational Coordinator. I must complete my 
Vocational/Educational Assessment prior to promotion to Phase III. 

 
 

PARTICIPANT SIGNATURE             DATE 
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Phase III Responsibilities Contract 

 
I, the undersigned Veterans Treatment Court Participant, acknowledge that in addition to complying with 
my Veterans Treatment Court Performance Contract and Supervision Rules, I will complete the following 
minimum Phase III Program Requirements before I am permitted to promote. 
1. During Phase III Treatment, I will attend group sessions with my assigned treatment provider as 

directed each week.  I understand that additional group counseling sessions may be required by the 
treatment provider or at the discretion of the Veterans Treatment Court judge/team.  I will complete 
forms as required by the court. 

2. I will attend individual counseling with my assigned treatment provider as directed.  Additional 
individual counseling sessions may be required by the treatment provider or at the discretion of the 
Veterans Treatment Court judge/team. 

3. I will attend a minimum of at least three (3) support group meetings per week if I am employed.  I will 
keep a dated and signed support group log sheet; I will bring log sheets to treatment, court and 
supervision for review. 

4. I will submit to urine analysis and/or breath tests at the designated drug testing lab whenever my 
assigned color is called or “on demand” when requested by any Veterans Treatment Court team 
member. 

5. I will be on time for my court appearances before the Veterans Treatment Court judge. 

6. I will secure and maintain alcohol and drug-free housing for myself and/or my family that is conducive 
to my sobriety.  I will not move without prior permission of the court and/or supervising probation 
agency.  My curfew is 10PM.  Any curfew extensions or residence changes must be approved in 
advance by my supervising probation agency (SPA).  Travel outside of Tulsa County is not allowed 
without prior approval by my SPA or Veterans Treatment Court judge.  Travel outside of Oklahoma 
required permission and a written travel permit. 

7. I must have consistent verifiable employment that is conductive to a sober lifestyle and/or attend 
school or vocational training as directed.  If documented as disabled, I will perform volunteer hours as 
directed or work part-time. 

8. I will remain current on all fees related to Veterans Treatment Court, including drug testing and 
electronic monitoring fees.  I will make regular payments to treatment and probation. 

9. I will remain in Phase III until all Milestones have been completed. I must be sanction-free for at least 
sixty (60) consecutive days prior to promotion to Phase IV. 

10. I will complete a Phase Promotion Form, Treatment/Case Management Plan Update with my 
counselor.  

11. I am required to take a Medical Release Form to any dental, medical, or psychiatric provider and turn in 
the completed original to the Veterans Treatment Court Coordinator at my next court date or expect a 
sanction. 

12. I will not go into any bar, liquor store, package store, nightclub, bingo hall and/or casino. 
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13. I will not go to any prison or jail, including David L. Moss Correctional Facility without written 
permission of my supervising probation agency and/or VTC Judge. 

14. I will not associate with anyone who has a felony conviction, pending felony, who is currently on 
parole/probation or who is currently using alcohol and/or drugs. 

15. I must be enrolled or consistently attending GED classes to obtain my GED and submit it to Veterans 
Treatment Court prior to my advancement to Phase IV. 

 
 
 
PARTICIPANT SIGNATURE             DATE 
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Phase IV Responsibilities Contract 

 
I, the undersigned Veterans Treatment Court Participant, acknowledge that in addition to complying with my Veterans 
Treatment Court Performance Contract and Supervision Rules, I will complete the following minimum Phase 4 Program 
Requirements before I am permitted to promote. 
1. During Phase IV Treatment, I will attend group sessions with my assigned treatment provider as directed each 

week.  I understand that additional group counseling sessions may be required by the treatment provider or at 
the discretion of the Veterans Treatment Court judge/team.  I will participate in orientation, treatment plan 
updates, and provide information for completion of my admission form and promotion forms as required by 
ODMHSAS. 

2. I will attend individual counseling with my assigned treatment provider as directed.  Additional individual 
counseling sessions may be required by the treatment provider or at the discretion of the Veterans Treatment 
Court judge/team. 

3. I will attend a minimum of at least three (3) support group meetings per week if I am employed. I will keep a 
dated and signed support group log sheet; I will bring log sheets to treatment, court and supervision for review.   

4. I will submit to urine analysis and/or breath tests at the designated drug testing lab whenever my assigned color 
is called or “on demand” when requested by any Veterans Treatment Court team member. 

5. I will be on time for my court appearances before the Veterans Treatment Court judge. 

6. I will secure and maintain alcohol and drug-free housing for myself and/or my family that is conducive to my 
sobriety.  I will not move without prior permission of the court and/or supervising probation agency.  I will keep 
the 10 p.m. to 6 a.m. curfew.  Any curfew extensions or residence changes must be approved in advance by my 
supervising probation agency (SPA).  Travel outside of Tulsa County is not allowed without prior approval by my 
SPA or Veterans Treatment Court judge.  Travel outside of Oklahoma required permission and a written travel 
permit. 

7. If I am not already employed, I will actively seek employment that is conductive to a sober lifestyle and/or 
attend school or vocational training as directed.  If documented as disabled, I will perform volunteer hours or 
work part time as directed. 

8. I will remain current on all fees related to Veterans Treatment Court, including drug testing and electronic 
monitoring fees.  I will make regular payments to treatment and probation. 

9. I will remain in Phase IV until Phase Milestones are met and be completely sanction free for at least ninety (90) 
consecutive days prior to Promotion.  I must not receive a major sanction for six (6) months, such as a law 
enforcement violation. 

10. I must have no lab issues for ninety (90) days.  That means no positive tests at the lab, at DOC, on a sobrietor, 
and/or a SCRAM.  No drug test misses, no quantity not sufficient (QNS) or dilute urine tests.  No sobrietor misses 
and no SCRAM obstructions or six (6) months is recounted from violation date. 

11. I will complete a Phase Promotion Form and Treatment Plan Update with my counselor  

12. I am required to take a Medical Release Form to any dental, medical, or psychiatric provider and turn in the 
completed original to the Veterans Treatment Court Coordinator at my next court date or expect a sanction. 

13. I will not go into any bar, liquor store, package store, nightclub, bingo hall and/or casino. 

14. I will not go to any prison or jail, including David L. Moss Correctional Facility without written permission of my 
supervising probation agency and/or Veterans Treatment Court judge. 

 

Revised 05/02/2013 67 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 



 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

 

15. I will not associate with anyone who has a felony conviction, pending felony, who is currently on 
parole/probation or who is currently using alcohol and/or drugs. 

16. I will have achieved/accomplished my high school diploma or GED prior to my graduation from Veterans 
Treatment Court and provide copies of my diploma/GED to my primary counselor and court coordinator. 

 
 
 
PARTICIPANT SIGNATURE             DATE 
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Phase V Responsibilities Contract 

 
I, the undersigned Veterans Treatment Court Participant, acknowledge that in addition to complying with my Veterans 
Treatment Court Performance Contract and Supervision Rules, I will complete the following minimum Phase 5 Program 
Requirements before I am permitted to graduate. 
1. During Phase V Treatment, I will not be required to attend group counseling but I understand that group 

counseling sessions may be required by the treatment provider or at the discretion of the Veterans Treatment 
Court judge/team to intervene in a relapse or as another therapeutically indicated response.  I will participate in 
treatment plan updates, and provide information for completion of my admission form and promotion forms as 
required by ODMHSAS. 

2. During Phase V Treatment, I will not be required to attend individual counseling but I understand that I will 
attend individual counseling with my assigned treatment provider as directed by Veterans Treatment Court team 
to intervene in a relapse or as another therapeutically indicated response.  Additional individual counseling 
sessions may be required by the treatment provider or at the discretion of the Veterans Treatment Court 
judge/team. 

3. I will attend a minimum of at least three (3) support group meetings, 1 H&I and 2 community meetings per week 
if I am employed. I will keep a dated and signed support group log sheet; I will bring log sheets to treatment, 
court and supervision for review.   

4. I will submit to urine analysis and/or breath tests at the designated drug testing lab whenever my assigned color 
is called or “on demand” when requested by any Veterans Treatment Court team member. 

5. I will be on time for my court appearances before the Veterans Treatment Court judge. 

6. I will secure and maintain alcohol and drug-free housing for myself and/or my family that is conducive to my 
sobriety.  I will not move without prior permission of the court and/or supervising probation agency.  Residence 
changes must be approved in advance by my supervising probation agency (SPA).  Travel outside of Tulsa County 
is not allowed without prior approval by my SPA or Drug/DUI Court judge.  Travel outside of Oklahoma requires 
permission and a written travel permit. 

7. If I am not already employed, I will actively seek employment that is conductive to a sober lifestyle and/or 
attend school or vocational training as directed.  If documented as disabled, I will perform volunteer hours or 
work part time as directed. I will maintain employment or volunteer hours to be eligible to graduate 

8. I will remain current on all fees related to Veterans Treatment Court, including drug testing and electronic 
monitoring fees.  I will make regular payments to treatment and probation. All fees must be paid off by the 
deadline 1 month prior to graduation date. 

9. I will remain in Phase V until Phase Milestones are met, and be completely sanction free for at least ninety (90) 
consecutive days prior to promotion.  I must not receive a minor sanction - such as a seat belt ticket - for one 
month (30 days). 

10. I must have no lab issues for one hundred eighty (180) days.  That means no positive tests at the lab, at DOC, on 
a sobrietor, and/or a SCRAM.  No drug test misses, no quantity not sufficient (QNS) or dilute urine tests.  No 
sobrietor misses and no SCRAM obstructions or six (6) months is recounted from violation date. 

11. I will complete a Phase Promotion Form and Treatment Plan Update with my counselor  

12. I am required to take a Medical Release Form to any dental, medical, or psychiatric provider and turn in the 
completed original to the Veterans Treatment Court Coordinator at my next court date or expect a sanction. 

13. I will not go into any bar, liquor store, package store, nightclub, bingo hall and/or casino. 
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14. I will not go to any prison or jail, including David L. Moss Correctional Facility without written permission of my 

supervising probation agency and/or Veterans Treatment Court judge. 

15. I will not associate with anyone who has a felony conviction, pending felony, who is currently on 
parole/probation or who is currently using alcohol and/or drugs. 

16. I will have achieved/accomplished my high school diploma or GED prior to my graduation from Veterans 
Treatment Court and provide copies of my diploma/GED to my primary counselor and court coordinator. 

17. I will have completed my “give back” experience by participating in a volunteer hours, 10 hours per month for 4 
months beginning with my Phase 5 promotion date. These hours will be completed at a site of my choice and the 
attendance sheet turned in at each Court review  to be eligible to graduate 

18. I will document mentoring individuals in lower phases such as through H&I, sponsoring or speaking in lower 
phases treatment groups 

 
 
 
PARTICIPANT SIGNATURE             DATE 
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Promotion to Phase II Check Sheet 

 
Name: _________________________________   Treatment Intake Date:  ___________________________ 
 
 

Treatment 
 

Milestone 
Completed 

Y/N 
 

Comments 

Orientation to treatment/attendance   

Psych appointment completed 
       Date Completed: 

  

Medication regimen documented 
       List meds in comments 

  

Identify Stage of Change in comments 
       URICA submitted with request 

  

Verified appointment calendar 
       Bring calendar to Court to promote 

  

Stabilization of immediate case management 
needs, i.e. housing, food, medical   

Case management and treatment plans submitted 
with promotion request   

Supervision 
Supervision orientation completed 
       Date: 

  

Home visit completed 
       Date: 

  

Completed appointments with officer   

Court 

4 weeks in Phase 1   

2 weeks sanction free   

GED orientation completed   
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Promotion to Phase III Check Sheet 

 
Name: _________________________________   Phase II Promotion Date:  __________________________ 

Treatment 
 

Milestone 
Completed 

Y/N 
 

Comments 

Matrix model completed   

Treatment attendance current 
• Attendance logs identifying curriculum 

submitted with request 

  

Psychiatric appointment current (if applicable) 
       Date:   

Medication regimen compliance documented 
       List meds in comments (if applicable) 

  

Engaged in mental health treatment (if applicable)   

Basic needs reassessed 
• Case management and treatment plans 

submitted with request 

  

Supervision 
LSI completed 
       Date: 

  

Child Fact Sheet submitted to Court   

Completed appointments with officer   

Court 

A minimum of 8 weeks in Phase II   

4 weeks sanction free   

Verified employment   OR 
Verified volunteer hours for those on SSI 
• If on SSI, must meet financial obligations or 

have part-time employment 

  

Copy of GED submitted to Court   OR 
Copy of pretest results submitted to Court 

  

Documentation of required support group 
attendance 
       1 Beginners Meeting and one of choice 
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Promotion to Phase IV Check Sheet 

 
Name: _________________________________   Phase III Promotion Date:  ________________________ 

Treatment 
 

Milestone 
Completed 

Y/N 
 

Comments 
Required treatment curricula completed:  
Thinking for a Change; Living in Balance; Gender 
Specific 
• Identify what evidence based curriculum was 

completed in comments 

  

Treatment attendance current 
• Attendance logs identifying curriculum 

submitted with request 

  

Psychiatric appointment current (if applicable) 
       Date:   

Medication regimen compliance documented 
• List meds in comments (if applicable) 

  

Engaged in mental health treatment (if applicable)   

Case management and treatment plans submitted 
with request 

  

Supervision 

Completed appointments with officer   

Full-time sponsor with weekly contact   

Capable guardian identified 
       Name: 

  

Court 

A minimum of 20 weeks in Phase III   

8 weeks sanction free   

Verified employment   OR 
Verified volunteer hours for those on SSI 
• If on SSI, must meet financial obligations or 

have part-time employment 

  

Voc-Ed Assessment completed 
Attending GED classes/ESL/Literacy with 
documentation of required attendance minimums 

  

Documentation of required support group 
attendance 
       3 times per week minimum 
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Promotion to Phase V Check Sheet 

 
Name: _________________________________   Phase IV Promotion Date:  ________________________ 

Treatment 
 

Milestone 
Completed 

Y/N 
 

Comments 

Required treatment curricula completed:  Thinking for a 
Change and Relapse Prevention 
• Identify what evidence based curriculum was 

completed in comments 

  

Treatment attendance current 
• Attendance logs identifying curriculum submitted 

with request 

  

Psychiatric appointment current (if applicable) 
       Date:   

Medication regimen compliance documented 
• List meds in comments (if applicable) 

  

Engaged in mental health treatment (if applicable)   

Community Transition plan and treatment plans 
submitted with promotion request   

Supervision 

Completed appointments with officer   

Full-time sponsor with weekly contact and home group   

Court 

A minimum of 16 weeks in Phase IV   

12 weeks sanction free   

50% of all fees paid:  Veterans Treatment Court fee, 
treatment fees, supervision fees, SCRAM, Court 
Services, and vouchers 

  

Completed volunteer experience paperwork and 
submitted with promotion request   

Verified employment   OR 
Verified volunteer hours for those on SSI 
• If on SSI, must meet financial obligations or have 

part-time employment 

  

Attending GED classes with documentation of required 
attendance minimums   

Written Voc-Ed plan submitted with promotion request   

Documentation of required support group attendance   
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Graduation Check Sheet 

 
Name: _________________________________   Phase V Promotion Date:  ________________________ 

Treatment 
 

Milestone 
Completed 

Y/N 
 

Comments 

Completion of Exit ASI   

Psychiatric appointment current (if applicable) 
       Date:   

Medication regimen compliance documented 
• List meds in comments (if applicable) 

  

Engaged in mental health treatment (if applicable)   

Discharge/Transition to Community Plan completed and 
submitted to Court   

Supervision 

Completed appointments with officer   

Full-time sponsor with weekly contact and home group   

Mentoring experience   

RAPS cleared   

Court 

A minimum of 24 weeks in Phase V   

24 weeks clean time 
12 weeks free of major sanctions – Ex: DUS 
4 weeks free of minor sanctions – Ex: seatbelt ticket 

  

100% of all fees paid:  Veterans Treatment Court fee, 
treatment fees, supervision fees, SCRAM, Court 
Services, and vouchers.  Paid by deadline approximately 
30 days prior to graduation 

  

Completed volunteer experience   

Verified employment   OR 
Verified volunteer hours for those on SSI 
• If on SSI, must meet financial obligations or have 

part-time employment 

  

GED completed   

Documentation of required support group attendance 
and mentoring experience   
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RETURN DATE:  10/29/12 

 
Community Support Log 

 
 

 Date Activity 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

11   

12   

13   

14   

15   

16   

17   

18   

19   

20   

 

Courtroom #329 
• If you have questions regarding your drug testing, contact Michelle Roberts at (918) 588-8408. 
• If you have questions regarding GED/Vocational-Educational information, contact Meghan Murphy at 

(918) 588-8412. 
• If you have case management needs/questions contact Ann Murphy at (918) 588-8455. 
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Drug Testing Contract 

 
I understand I will be tested for the presence of drugs in my system on a random basis according to 
procedures established by the Veterans Treatment Court (VTC). 
 
I understand I will be assigned a color for testing and will be required to test during the specified lab hours 
for the day on which my current testing color is called.  I understand I may be placed on “rainbow” or a 
more frequently called color at any time. 
 
I understand that I will be given a location and time to report for my drug test. 
 
I understand that it is my responsibility to report to the assigned location on the date during the time given 
for the required drug test. 
 
I understand I must present at each drug test with my official drug testing ID badge, issued by Weaver Labs.  
If testing at Court Services, you must also present your drug testing ID badge.  If you do not have your 
official drug testing ID badge, you will not be allowed to test. 
 
I must fill out the appropriate form at the drug testing laboratory indicating all current medications I am 
taking, including both prescription and over-the-counter medications.  Be prepared to list and spell 
correctly all medications prior to each drug test. 
 
I understand that all drug tests will be direct observation collections using a same sex collector.  Women 
are collected using a “hands-free” procedure. 
 
I understand that if I am late for a test or miss a test, it will be considered a positive test for drugs/alcohol 
and that I will be sanctioned.  If I refuse to submit a urine sample, it will be reported as a refusal to test. 
 
I understand I must provide a urine sample which is negative for all drugs or I will be sanctioned.  Urine 
samples will also be analyzed for temperature, specific gravity, Creatinine and other chemical markers to 
ensure a valid urine specimen. 
 
I understand that if I fail to produce a urine specimen or if the sample provided is not of sufficient quantity, 
it will be considered a positive test for drugs/alcohol and I will be sanctioned. 
 
I have been informed that drinking excessive amounts of fluids can result in a diluted urine sample and I 
understand that my urine sample will be tested to ensure the urine sample is not diluted.  I will be allowed 
to provide only one (1) urine sample for analysis.  I understand that if I produce a dilute urine sample it will 
be considered a positive test for drugs/alcohol. 
 
I understand that substituting or adulterating my specimen for the purposes of changing the drug testing 
results will be considered a positive test for drugs/alcohol and will result in sanctioning and may be grounds 
for revocation from Veterans Treatment Court. 
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The lab collector will not discuss the results of my drug test with me at the time of collection.  The 
laboratory will not provide any information to you about your drug test results.  Drug test results will be 
reported directly to the Court. 
 
If you wish to have a confirmation test by an independent lab, you must pay $40 prior to your next court 
date.  This confirmation test will be conducted by a certified, independent drug testing laboratory.  The 
confirmation test will use gas chromatography/mass spectrometry (GC/MS) and other appropriate 
chemical testing protocols.  If the positive drug screen is confirmed, you will be subject to an additional 
sanction of five (5) days in jail for dishonesty to the Court. 
 
 
____________________________________________________ 
PARTICIPANT NAME (PLEASE PRINT) 
 
______________________________________ 
PARTICIPANT SIGNATURE 
 
____________________________________________________ 
DATE 
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Urine Abstinence Testing and Incidental Alcohol Exposure Contract 

 
Recent advances in the science of alcohol detection in urine have greatly increased the ability to detect even trace 
amounts of alcohol consumption.  In addition, these tests are capable of detecting alcohol ingestion for significantly 
longer periods of time after a drinking event.   Because these tests are sensitive, in rare circumstances, exposure to 
non-beverage alcohol sources can result in detectible levels of alcohol (or its breakdown products).   In order to 
preserve the integrity of the Veterans Treatment Court drug testing program, it has become necessary for us to 
restrict and/or advise Veterans Treatment Court participants regarding the use of certain alcohol-containing products.   
 
It is YOUR responsibility to limit exposure to the products detailed below that contain ethyl alcohol. Additionally, it is 
YOUR responsibility to read product labels, to know what is contained in the products you use and consume.  Inspect 
these products BEFORE you use them. Use of the products detailed below in violation of this contract will NOT be 
allowed as an excuse for a positive test result.  When in doubt, don’t use, consume or apply to your skin, body or 
hair. 
 
Cough Syrups and Liquid Medications:  Veterans Treatment Court participants have always been prohibited from 
using alcohol-containing cough/cold syrups, such as Nyquil®.  Other cough syrup brands and numerous other liquid 
medications rely upon ethyl alcohol as a solvent.  Veterans Treatment Court participants are required to read product 
labels carefully to determine if they contain alcohol.  All prescription medications should be reviewed with your VTC 
coordinator before use. No medications should be taken without prior permission from your Veterans Treatment 
Court Coordinator.  A list of “Approved Over-the-Counter Medications” is provided to you at orientation.  Information 
on the composition of prescription medications should be available on request from your pharmacist.  Non-alcohol 
cough and cold medications are readily available at most pharmacies and major retail stores. 
 
Creams and Topical Products:  Many topical creams and gels that you rub into your skin for application contain 
alcohol.  Do not use any topical medications and/or creams (such as body lotion, moisturizer, etc.) that contain any 
amount of alcohol.  Additionally, you are not allowed to use any topical medications that contain alcohol as an 
ingredient (hormone, anesthetic or analgesic cream or gel). 
 
Non-Alcoholic Beer and Wine: Although legally considered non-alcoholic, non-alcoholic beers (e.g. O’Douls®, Sharps®) 
do contain a residual amount of alcohol that may result in a positive test result for alcohol, if consumed.  Veterans 
Treatment Court participants are not permitted to drink non-alcoholic beer or non-alcoholic wine. 
 
Food and Other Edible Products:  There are numerous other edible products that contain ethyl alcohol that could 
result in a positive test for alcohol.  Flavoring extracts, such as vanilla or almond extract, and liquid herbal extracts 
(such as Ginko Biloba) could result in a positive drug test for alcohol.  Foods cooked with wine should be avoided, such 
as cherries jubilee, baked Alaska, rum cake, burgundy chicken, and flambé dishes.  These foods may still contain 
alcohol even after cooking and must be avoided.  When eating food that you did not make, ask if the food was 
prepared using any ingredient containing alcohol. 
 
Mouthwash and Breath Strips:  Most mouthwashes (i.e. Listermint® or Cepacol®) and breath cleansing products 
contain alcohol.  The use of mouthwashes containing alcohol can produce a positive test result.  Participants are 
required to read product labels and determine whether a mouthwash product contains alcohol.  Use of alcohol-
containing mouthwashes and breath strips by Veterans Treatment Court participants is not permitted.  Non-alcohol 
mouthwashes are readily available and are okay to use.  If you have questions about a particular product, bring the 
product to discuss with your coordinator or supervision officer. 
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Hand Sanitizers:  Hand sanitizers (i.e. Purell® or Germex®) and other antiseptic gels used to disinfect hands contain up 
to 70% alcohol.  Excessive or repeated use of these products could result in a positive urine test.  Hand washing with 
soap and water instead is recommended and is just as effective for killing germs. 
 
Hygiene Products:  Aftershaves and colognes, hair sprays and other hair care products, many astringents, and certain 
body washes contain alcohol.  While it is unlikely that limited use of these products would result in a positive test for 
alcohol, excessive or repeated use of these products could affect drug test results.  Participants must use such 
products sparingly to avoid reaching detection levels.  Just as the court requires Veterans Treatment Court 
participants to regulate their fluid intake to avoid a dilute urine drug test, it is likewise important that each participant 
limit their use of hygiene products containing alcohol. 
 
Solvents and Lacquers:  Many solvents, lacquers and home repair products used in the construction industry and for 
home repairs contain alcohol.  Excessive inhalation of vapors and chronic exposure to such products can potentially 
cause a positive drug test for alcohol.  As with the products listed above, Veterans Treatment Court participants must 
educate themselves as to the ingredients in the products they are using.  There are many commercially available 
alternatives to nearly any item containing ethyl alcohol.  Frequency of use and duration of exposure to such products 
should be kept to a minimum.  A positive test result will not be excused because you use these products.  If you must 
work with these products, you need to discuss this with your coordinator and supervision officer.  Do not wait for a 
positive test result before discussing this with them. 
 
Homeopathic or Herbal Products:  Many of the herbal products contain unknown ingredients in undetermined 
amounts, so it is not recommended you take any of these products without first talking with your doctor.  Carefully 
read the labels on any liquid herbal or homeopathic remedy and do not take without prior approval from your 
coordinator. 
 
Bug Sprays and Insecticides:  Do not use bug sprays (such as Off®) or other chemical sprays containing alcohol. 
 

Remember!  When in doubt, don’t use, consume or apply. 
 

ASK PERMISSION PRIOR TO USING OR EATING!! 
 
 

 
 
 
 
I HAVE READ AND UNDERSTAND MY RESPONSIBILITIES AS OUTLINED ABOVE: 
 
 
__________________________________________         ____________________ 
PARTICIPANT SIGNATURE                                                                                 DATE 
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Drug Testing Procedures 
 

Name___________________    Your current color is __________________ 

Begin Testing Date _____________  End Testing Date  ________________ 

 
• Every morning after 7:00 am, call the color line, (918) 622-6612.  You will hear a 

recording stating the date and listing colors (red, blue, etc.). 
 

• If your color is called, you MUST drug test that day. 
 

• If your color is not called, you do not have to drug test that day. 
 

• Monday, Tuesday, Wednesday, Thursday, and Friday you may drug test at Court 
Services in the basement (Room B3) of the court house.  You must drug test 
between 8:30 am and 11:30 am.  You will not be allowed to drug test after 
11:30 am, and it will be counted as a missed drug test and presumed positive; 
however, if you are in IOP with the VA, you may test between 1:00 and 2:00 pm. 
 

• Saturday and Sunday you must drug test at Weaver Labs, 1619 South Boulder.  
They are open from 1:00 pm to 7:00 pm on Saturday and Sunday.  Monday 
through Friday Weaver Labs is open from 7:00 am to 7:00 pm.  You can call 
(918) 622-6600 for directions to the drug testing lab. 
 

• A member of the Veterans Treatment Court team may still ask you to drug test at 
any time, even if your color was not called that day. 
 
If you have any questions, contact your treatment provider, supervision officer, 

coordinator, or assistant coordinator, Michelle Roberts at (918) 588-8408. 
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On-Demand Drug Testing Request 

 
 

Name:______________________________   Date: _______________________ 
 
Today’s Date:___________________    Docket: __________________________ 
 
Coordinator’s Signature:_____________________________________________ 
 
 
You have been selected to take a random urine and/or breath test today at Court 
Services, located in the basement of the courthouse, Room B-3. 
 
Take this form with you to Court Services.  Your UA/breath test results will be 
reported to the Court. 
 
 
AFTER PROVIDING THE UA, WAIT TO BE ESCORTED BACK TO COURTROOM 329. 
 
Do not leave the courthouse. 
Do not go outside the courthouse to smoke. 
Do not go to the snack bar. 
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SCRAM Alcohol Ankle Monitor -- Instruction Sheet 

 
You must contact the SCRAM office immediately TODAY at (918) 382-9441 to set up an appointment. 

 
On the day of your appointment, follow these steps: 

• Be prepared to be in the office for 45 to 60 minutes to complete the installation process. 

• Have your Valid Photo ID  
*A driver’s license, student ID, or Weaver Lab drug testing ID is acceptable. 

• Have your payment ready - $75.00 in cash, money order, Visa/MasterCard, or personal check. 
The SCRAM bracelet unit is $9.00 a day.  You will set up a payment schedule and sign a contract 
with payment schedule at the time of hook up. 
*If you are paying with a credit/debit card or personal check, there is a $3.00 processing fee.  If 
someone else will be paying on your account, that person must be present and have a valid 
photo ID. 

• You must have an analog (home) phone line or access to one. 
*If you do not have a phone line or access to one, you will be required to come into the office 
every day to download the SCRAM Bracelet data. 

• Please wear comfortable clothing. Do NOT wear boots or tight fitting pants.  

• You will be required to take a breathalyzer before the SCRAM Bracelet is installed. 
DO NOT eat, drink, or smoke for 15 minutes prior to your arrival. 

 
 
 
Recovery Health Care 

201 W. 5th Street, Suite 570 (located one block east of the courthouse on 5th street) 
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Medical and Dental Medication Form 

 
 
  ___________________________________________________________ 

MEDICAL FACILITY / CLINIC 

 
  ___________________________________________________________ 

PHYSICIAN’S NAME (PLEASE PRINT) 

 
  ___________________________________________________________ 
 STREET ADDRESS                                                                 CITY                          STATE          ZIP CODE 

 
  ___________________________________________________________ 
 TELEPHONE NUMBER                                               FAX NUMBER 
 
 

This notification is to inform you that 
 
________________________________________________________________________________________ 

NAME OF TULSA COURTS PARTICIPANT 

 
Is currently a Tulsa County Veterans Treatment Court participant and is a recovering addict / alcoholic.  As 
part of a structured, judicially supervised treatment program, the Veterans Treatment Court participants 
are frequently subjected to random drug testing.  Therefore, all medications and treatment procedures 
should be prescribed with this information in mind. 
 
Diagnosis / Treatment: _____________________________________________________________________ 
 
Prescription: _____________________________________________________________________________ 

PLEASE SPECIFY MEDICATION TYPE AND DOSAGE 

 
Prescription: _____________________________________________________________________________ 

PLEASE SPECIFY MEDICATION TYPE AND DOSAGE 

 
Prescription: _____________________________________________________________________________ 

PLEASE SPECIFY MEDICATION TYPE AND DOSAGE 

_______________________________________ ____________________________________________ 

                                                   DATE                                                                                                       SIGNATURE OF PHYSICIAN 
 

“The small expense of restoring an individual to health and usefulness is returned manifold.” 
--- Dr. Charles H. Mayo 
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Approved Over-the-Counter (OTC) Medications List 

 
The following medications are approved for Drug or DUI Court participants to take without prior 
permission.  These medications must be taken at the appropriate dosage listed on the drug’s label or a 
positive urine test could result.  DO NOT TAKE MORE THAN THE DOSAGE INDICATED ON THE LABEL! 
 
If you have any questions, please contact your supervision officer and/or treatment provider for 
clarification.  EACH DRUG LISTED BELOW MUST BE TAKEN AS LISTED AND WITHOUT ANY OTHER ADDITIVES 
(i.e. NO TYLENOL COLD OR TYLENOL NIGHTTIME). 
 

ONLY THE DRUG AND/OR DUI COORDINATOR CAN APPROVE MEDICATION.  PLEASE CONTACT YOUR 
COURT COORDINATOR FOR ALL MEDICATION APPROVALS!! 
 
PAIN: (none of the following can be the PM formula) 
Acetaminophen 500 mg, 1 or 2 tablets every 4-6 hrs  
Ibuprofen 200-800mg, every 4-6 hours as needed 
Aspirin 
Excedrin Migraine 
 
STOMACH ANTACIDS VITAMINS (no sports additives or supplements) 
Mylanta Zantac  Multivitamins 
Milk of Magnesia Pepcid  Prenatal Vitamins 
Pepto Bismol Prilosec 
 Tums/Rolaids 
FLU SYMPTOMS 
Theraflu 
Alka-Seltzer 
 
COUGH/COLD 
Delsym (non-alcoholic/pediatric) 
Mucinex (cannot be D or DM) 
 
ALLERGIES (none of the following can be the D or DM formula) 
Claritin  
Allegra 
Benadryl 
 
JOINT PAIN 
Tylenol Arthritis 
Ben Gay muscle rub & thermal patches 
Icy Hot muscle rub & thermal patches 
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Pauper’s Affidavit 

 
Defendant’s Information: Spouse’s Information: 
Name: _____________________________________ Name:  __________________________________
   
Address:  ___________________________________ Address: _________________________________ 
 ___________________________________  _________________________________ 
Phone: ____________________________________ Phone: __________________________________
    
Are you employed? ______Yes _____No  Are you employed? ______Yes _____No 
If yes, where? _______________________________ If yes, where?_____________________________
    
How long have you worked there? ____________  How long have you worked there? __________ 
Salary per month (gross): $__________  Salary per month (gross): $______________ 
 

List the names of all persons living in your household with their birth date and their relationship to you 
including whether or not they are dependent upon you and your spouse for support: 
 ______________________________________________________________________________________ 
 ______________________________________________________________________________________ 
 

Do you or any of your dependents receive any of the following state or federal benefits/assistance? 
Yes___  No___ 
AFDC $_________   SSI/SSDI $________   Child Care Aid $________ Housing Aid/Section 8 $________ 
Food Stamps $________ TANF $________ Other state/federal benefits $________ 
 

Do you currently have a checking and/or savings account?  If yes, please provide requested information: 
Checking: Bank name ________________________________ Balance: $__________ 
Savings: Bank name _________________________________ Balance: $__________ 
 

Assets: If you and/or your spouse own or are buying any of the following, describe and list their value: 
Home ____________________  $__________ Vehicle/Motorcycle ___________________  $_________ 
Jewelry ___________________ $__________ Furniture ___________________________  $_________ 
Tools _____________________ $__________ Appliances _________________________   $__________ 
 

Monthly Expenses: 
Food $________ Electric $_______ Water/Trash $_______ Gas $_______ Gasoline $_______ 
Child Care $________ Phone $________ Cable $__________ Medicine $______ Insurance $_______ 
Rent/Mortgage $_________ Other $__________ 
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Other unpaid debts (outstanding court costs, medical bills, etc.):  
 ______________________________________________________________________________________ 
 ______________________________________________________________________________________ 
 
Veterans Treatment Court Related Expenses: 
SCRAM/ Sobrietor: ______________________ Court Assist: ____________________________________ 
DOC/HSR Supervision Fees: _______________ Court Assist: ____________________________________ 
GPS/ Robo Cuff: ________________________ Court Assist: ____________________________________ 
Court Fees: ____________________________ Court Assist: ____________________________________ 
Drug Testing Costs: _____________________ Court Assist: ____________________________________ 
Treatment Costs: _______________________ 
 
Your signature affirms that the information you have provided is true and correct.  Provision of falsified or 
incorrect information will result in an absolute denial for any assistance. 
 
I confirm that the information provided on this application is true and correct. 
 
 _______________________________________ ______________________ 
PARTICIPANT NAME  DATE 
 
 
FOR OFFICE USE ONLY 
Assistance Denied: _____ Reason for denial: _________________________________________________ 
 
Assistance Approved (check one):  ____ 90 day review    ____ Permanent reduction    ____ Permanent Waiver 
 
Offender ordered to provide proof of new employment/income within (2) weeks and proof of continued income every 
(90) days?   ____ Yes    ____ No 
 
Comments: 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
 
 ___________________________________________ _________________________ 
JUDGE  DATE 
 
 
 ______________________________________________________ ________________________________ 
COORDINATOR  DATE 
 
 
 ______________________________________________________ ________________________________ 
SUPERVISION OFFICER DATE 
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Jail Reporting Instructions 

 

You are being given a jail sanction. 

 

Directions:  Report to Courtroom 329, Tulsa County Courthouse, 500 S. Denver, Tulsa, OK. 

YOU MUST REPORT TO THE COURTROOM TO TURN YOURSELF IN – DO NOT REPORT TO THE JAIL! 

 

Time:  You must report to court on ____________ at _____________am/pm. 

 

DO NOT REPORT LATE or you may receive an additional sanction. 

 

Rules: 

• Cooperate with all jail personnel. 

• Be respectful.  No bad language, attitude, etc. 

• Any misconduct, tardiness or failure to cooperate will be reported promptly to the Judge. 

• ANY attempt to smuggle contraband (i.e. cigarettes, medications, illegal drugs or alcohol) 
into the jail will be dealt with severely by the Court Judge. 

 
 

If you are suspected of using alcohol and/or drugs, you may be drug tested at the jail. 
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Volunteer Experience 

 
Volunteering in the community is a way to “give back” and to be of service to others.  Service work is an 
important part of your recovery journey.  Giving of your time and effort shows selflessness instead of 
selfishness.  Volunteering is an act that gives others hope or benefits others without expecting 
compensation.  When we were actively using substances including alcohol we put others at risk, 
disappointed or emotionally hurt friends or family and participated in a lifestyle that put our wish to keep 
using before the needs of others. 
As part of your continued progress in the Veterans Treatment Court program you are required to select a 
volunteer site and complete 40 hours of volunteer service.  You will have 120 days to complete the 
required 40 hours.  You must complete 10 hours per month, the first month starting with your Phase V 
promotion date. These hours can be completed at an organization or agency of your choice, outside of your 
treatment agency or where you are currently volunteering.  This is to get you to experience other types of 
community service.  Reflect on your interests, hobbies or something you have always wanted to try.  Make 
a list or have your counselor help you with a list of things you would like to try.  After you have made your 
list, write down specific places you could go to and ask to volunteer.  If you cannot think of any sites your 
counselor can provide the names of some organizations that always need volunteers.  Your case manager 
or counselor can also help you contact the organizations to find out if they are accepting volunteers. 
You will be provided with a letter outlining the community service requirement to take to the organization 
you select.  The organization will sign the letter accepting you to work at that site.  This letter must be 
returned to the Court before promotion to Phase V. You will have to complete 10 hours per month for the 
first 4 months you are in Phase V.  Each time you work you will document your hours by having your 
supervisor at the volunteer site sign your attendance sheet with the hours worked, the date you worked 
and their contact information.  You are required to bring this documentation to every Court review.  Failure 
to document hours or complete the required hours may delay your graduation. 
Please contact a member of your treatment team if you have any questions or concerns. Please sign below 
to indicate you understand these requirements and have processed them with your counselor. 
 
 
________________________________________ _________________________ 

PARTICIPANT DATE 
 
 

________________________________________ _________________________ 

COUNSELOR DATE 
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Volunteer Agency Contract 

 
 
Name of Volunteer: _______________________________ 
 
 As part of our client’s continued progress in the Veterans Treatment Court program, they are 
required to select a volunteer site and complete 40 hours of volunteer service.  These clients are in the final 
stages of their program and have exhibited stability in their actions.  The client must complete 10 hours of 
work each month for four consecutive months, beginning from their Phase V promotion date.  They have 
120 days to complete the required 40 hours.  Volunteering in the community is a way to “give back” and to 
be of service to others.  Service work is an important part of our client’s recovery journey.  Giving of their 
time and effort shows selflessness instead of selfishness.  Volunteering is an act that gives the volunteer 
community connection and increases pro-social activity. 
 
 Our client, if accepted, would provide a log sheet for the supervisor to sign for the hours worked.  A 
coordinator who works closely with the client is accessible for any reason, question, or concern at the 
numbers listed below.  If you accept this client to volunteer, please indicate by signing below. 
 
 Thank you for your consideration. 
 
 Rose Ewing Michelle Roberts 
 Program Director Assistant Coordinator 
 Coordinator, Veterans Treatment Court Veterans Treatment Court 
 (918) 588-8407 (918) 588-8408 
 rose.ewing@TulsaVTC.com michelle.roberts@TulsaVTC.com 
 
 
 Agency Name: _______________________________________________ 
 
 Agency Contact: ______________________________________________ 
 
 Contact Phone Number: ________________________________________ 
  

Revised 05/02/2013 90 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 

mailto:rose.ewing@TulsaVTC.com
mailto:michelle.roberts@TulsaVTC.com


 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

 
Volunteer Attendance Record 

Name:__________________________________ 
 

Date Volunteer Agency/ 
Location Agency Contact Telephone 

Number 

Number 
of Hours 

Completed 
     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
Requirements 
• 10 hours of work to be completed per month for 4 months beginning from Phase V promotion date 
• Attendance Record is to be filled out by the volunteer agency contact person each day volunteer work 

is completed. 
• Attendance Record is to be brought to each court review.  Failure to do so may result in a sanction. 
 
If you have any questions regarding the program requirements, contact VTC Assistant Coordinator, 
Michelle Roberts, at (918) 588-8408. 
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Volunteer Experience Essay 

 
As part of your continued progress in Veterans Treatment Court, you are required to select a volunteer 
site and complete 40 hours of volunteer service.  You will have 120 days to complete the required 40 
hours.  Please answer the following questions, process them with your counselor, and turn this form in to 
the Court prior to promoting to Phase V. 
 
1. What are your interests, hobbies, or places you would like to try to volunteer?  Why? 

___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 

 
2. Why do you think the VTC program would require you to volunteer at an organization? 

___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 

 
3. How do you think this experience will affect your recovery? __________________________________ 

___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 

 
4. What site(s) have you contacted and obtained permission to work?  Please include the letter from the 

agency or organization where you have been approved to begin working. 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
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The Veteran Mentor Program 

Mission Statement 
The mission of the Tulsa Veterans Treatment Court (VTC) Mentor Program is to ensure that every 
participating veteran in VTC has a fellow veteran who acts as a mentor, advocate, and ally. 
 
Goals of the Veteran Mentor 
To act as an ally and friend and help the veteran successfully readjust to civilian life. 
 
Veterans Mentor Program Description 
The VTC relies on cooperation and collaboration among the criminal justice system, the U.S. Department of 
Veterans Affairs, veterans service organizations, and community treatment agencies to provide 
comprehensive treatment for veterans.  In addition to these entities, the Court also utilizes veteran mentors.  
Veteran mentors are veterans of the U.S. Armed Forces who volunteer their time to assist the Court, 
providing advice, personal experiences, recommendations and guidance to veterans.  Many of our veteran 
mentors come from a number of veterans service organizations, the Tulsa community and government 
organizations.  Veteran mentors include but are not limited to those who have served in peacetime, Vietnam, 
Desert Storm/Shield, Operation Enduring Freedom and Operation Iraqi Freedom. 
 
The veteran mentor relationship promotes and fosters, through encouragement, a “can do” attitude in the 
veteran. The veteran becomes motivated to accomplish his or her treatment goals, feels that he or she is not 
alone, and knows that the mentor and the Court are there for them. 
 
Experience with the Tulsa Drug Court and the Tulsa Mental Health Court has shown that veterans respond 
more favorably to other veterans who have served in the military and share similar experiences.  The 
veterans appear to be more comfortable when talking with a fellow veteran who works for one of the Tulsa 
treatment courts.  The veteran mentor converses and interacts with the veteran participant as a peer rather 
than as an authority figure. 
 
The change in demeanor of the veteran participant becomes an opportunity to make a profound impact on 
the veterans who enter the Court.  Based on these observations it became clear that veteran mentors would 
be an essential part of the Tulsa VTC.  We anticipated that these active and supportive relationships 
maintained throughout treatment would increase the likelihood that a veteran would remain in treatment 
and improve his or her chances of maintaining sobriety and law-abiding behavior. 
 
Veteran Mentor Role Description 
The veteran mentor acts as a coach, a guide, a role model, an advocate, and a support for the veteran 
participant as they progress through the court process.  This includes listening to concerns, making general 
suggestions, assisting the veteran in determining his or her needs, and acting as a support for the veteran, 
especially when he or she may be feeling isolated. 
 
Veteran Mentor Duties and Responsibilities 

※ Meet with the veteran participant once a week for at least one hour. 
※ Be supportive and understanding of the difficulties the veteran is facing. 
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※ Assist the veteran as much as possible in resolving their concerns regarding court procedures. 
※ Be supportive and helpful to other veteran mentors. 

 
Veteran Mentor Requirements 

※ Have a genuine concern for veterans in the legal system. 
※ Be in good standing with the law. 
※ Be a veteran of one of the branches of the United States Armed Forces, including the Army, Marine 

Corps, Navy, Air Force, Coast Guard, and their corresponding Reserve and Guard branches. 
※ Adhere to all of the Tulsa VTC program’s policies and procedures. 
※ Commit to participation for a minimum of one (1) year or until the participant graduates. 
※ Complete the required initial training as specified by the Court prior to participation in VTC. 
※ Participate in any additional training as required by the Tulsa VTC. 
※ Do not engage in any drug use, alcohol use, sexual activities or other unlawful activities with the 

Tulsa VTC participants. 
※ Notify the Mentor Coordinator if the participant becomes suicidal, wants to harm others, or engages 

in unlawful activities. 
 
Veteran Mentor Desirable Qualities 

※ Active listener 
※ Empathetic 
※ Encouraging and supportive 
※ Tolerant and respectful of individual differences 
※ Knowledge of community resources and services 

 
Screening Policy 
Each prospective veteran mentor must complete a screening process conducted by the VTC Mentor & 
Resource Coordinator. The decision to accept or deny an applicant will be made by the Mentor & Resource 
Coordinator, the Program Director, and the Judge.  Feedback regarding the prospective mentor’s denial may 
or may not be given.  The decision to provide or withhold feedback is solely at the discretion of the VTC 
Mentor & Resource Coordinator, the Program Director, and the Judge. 
 
The volunteer mentor screening procedure includes, but is not limited to: 

※ Completing a written application form 
※ Completing a personal interview 
※ Completing a background check 

 
Training Policy 
Training is crucial for volunteer mentors and initial training is especially important for prospective mentors.  
All prospective mentors must complete the required initial training or they will not be able to mentor during 
court proceedings. 
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Training will include but not be limited to the following: 

※ Observation of several VTC sessions 
※ Discussion of the prospective mentor’s court observation experience 

 
Eligibility Policy 
Each veteran mentor must meet the eligibility criteria outlined in section “Veteran 
Mentor Requirements” to participate in the program.  Extenuating circumstances may be reviewed at the 
discretion of the VTC Mentor & Resource Coordinator. 
 
Recruitment Policy 
The VTC Mentor & Resource Coordinator assumes the majority of the responsibility for recruiting new 
mentors.  The Tulsa VTC team, its collaborative partners and current veteran mentors are strongly 
encouraged to refer highly respectable and reputable veterans to the VTC Mentor Program.  Additionally, 
VTC team members and veteran mentors are strongly encouraged to attend and host informational sessions 
and training for perspective mentors. 
 
Recognition and Awards 
At least once a year all mentors will be recognized for their role in the Tulsa Veterans Treatment 
Court.  The VTC Mentor & Resource Coordinator is responsible for planning and implementing recognition 
activities. 
 
The VTC Veteran Mentor & Resource Coordinator 
The Mentor & Resource Coordinator is essential in maintaining the success of the VTC Mentor Program.  The 
Mentor & Resource Coordinator is responsible for recruiting prospective mentors, screening and selecting 
candidates, and educating them about Veterans Treatment Court.  The  
Mentor & Resource Coordinator is also responsible for individual and group supervision as well as scheduling 
mentors to be present during court proceedings.  The Mentor & Resource Coordinator also coordinates all 
activities with the court team staff, court coordinator, and the Judge. 
 
Veteran Mentor & Resource Coordinator Duties and Responsibilities 

※ Recruit and train volunteer Veterans Treatment Court mentors 
※ Assist in the retention of veteran mentors 
※ Organize and conduct training for veteran mentors 
※ Assist in supervision of mentors 
※ Assist in developing specialized training projects 
※ Perform duties as assigned by the Program Director and the Judge 
※ Sustain and evolve the Veteran Mentor Program 

  

Revised 05/02/2013 95 S:\Forms\Courts\VTC\Policy & Procedure Manual\P & P Manual.docx 



 
Tulsa COURTS Programs 
Tulsa County Veterans Treatment Court 

Policy & Procedure Manual 
  

 
Mentor & Resource Coordinator Contact Information 
Craig Prosser 
Office:  (918) 588-8418 
Email:  Craig.Prosser@TulsaVTC.com 
111 W. 5th Street, Suite 600 
Tulsa, OK 74103 
 
For more information on the Veteran Mentor Program, to obtain an application, or to refer candidates for 
mentorship, please contact the VTC Mentor & Resource Coordinator at the phone number or email address 
above. 
 
Knowledge of a Prospective Mentor’s Negative History 
Current veteran mentors with knowledge that a prospective mentor has a negative history and/or 
background must communicate his or her knowledge or concerns to the VTC Mentor & Resource 
Coordinator, the Program Director, or the Judge.  Withholding this information may jeopardize the integrity 
of the VTC Mentor Program, the Court, and/or the veteran participants. 
 
Unacceptable Behavior Policy 
Unacceptable behaviors will not be tolerated while a veteran mentor is participating in the program.  Because 
of the direct impact a mentor has on a veteran participant, behaviors that are  
not aligned with the mission, vision, goals, and values of the Veterans Treatment Court are unacceptable and 
prohibited. 
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Volunteer Application 

Personal Information 

Full Name: ____________________________________________________________________________ 

Street Address:_____________________________ City:________________ State:____ Zip: __________ 

Daytime Phone:___________________________  Evening Phone: _______________________________ 

Email Address: _________________________________________________________________________ 

Emergency Contact:_____________________________________ Phone: _________________________ 

 

Past Volunteer Experience (include organization/agency, position, supervisor phone/email) 

Agency / Organization Position/Responsibilities Dates Supervisor/Contact Info 

    

    

 

Why do you want to volunteer with Veterans Treatment Court? _________________________________ 

 _____________________________________________________________________________________ 

How would you like to help Veterans Treatment Court? ________________________________________ 

 _____________________________________________________________________________________ 

What are your hobbies, interests, and skills? _________________________________________________ 

 _____________________________________________________________________________________ 

References: Provide the name and phone number or e-mail address of three non-family references. 

1. __________________________________________________________________________________ 

2. __________________________________________________________________________________ 

3. __________________________________________________________________________________ 

Military Experience 

Branch of Service (check one): ____ Army   ____ Navy   ____ Marines   ____ Air Force   ____ Coast Guard 

 ____ Reserve   ____ Air National Guard   ____ Army National Guard 

Dates of Service:  From ____________   To ____________ 

Type of Discharge: _______________________________ 
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Military Experience, cont’d. 

Have you served in a combat zone?  ____ Yes   ____ No 

If yes, in what combat zone did you serve? _______________________________ 

What was your job in the US Armed Forces? ______________________________ 

What type of training did you receive in the Armed Forces?  ______________________________________ 

 

Criminal History 

Have you ever been arrested and/or convicted of a crime?   ____ Yes    ____ No 

Date: ___________________     Charge: ______________________________________________________ 

Do you have any pending criminal charges?   ____ Yes    ____ No 

If yes, what charge(s)? ____________________________________________________________________ 

 

Send completed application to: 

Craig Prosser 
VTC Mentor & Resource Coordinator 
111 W. 5th Street, Suite 600 
Tulsa, OK   74103 
Phone:  (918) 588-8418 
Fax:  (918) 588-8430 
Craig.Prosser@TulsaVTC.com 
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Mentor Agreement 

 
I, _______________________________ attest that I am a veteran of one of the branches of the 
United States Armed Forces, including the Army, Marine Corps, Navy, Air Force, Coast Guard, or 
their corresponding Reserve and Guard components. 
 
In order to be a mentor in Tulsa Veterans Treatment Court, I agree: 
 

1. To adhere to all of the Tulsa Veterans Treatment Court Program’s policies and procedures. 
 

2. To commit to participation for a minimum of one (1) year or until the Tulsa VTC participant 
graduates. 
 

3. To complete the required initial training as specified by the Court prior to participation in 
the Tulsa Veterans Treatment Court. 
 

4. To participate in any additional training as required by the Tulsa Veterans Treatment Court. 
 

5. To visit with the Tulsa Veterans Treatment Court participant for at least one hour each 
week. 
 

6. Not to engage in any drug use, alcohol use, sexual activities or any other unlawful activities 
with the Tulsa Veterans Treatment Court participant. 
 

7. To notify the Veterans Treatment Court Mentor and Resource Coordinator if the 
participant becomes suicidal, wants to harm others, or engages in unlawful activities. 

 

 

____________________________________ ______________________ 
SIGNATURE DATE 
 
 
 
_____________________________________________________ ________________________________ 
WITNESS DATE 
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Background Check Permission Form 

 
 

Full Legal Name   

SSN #  Date of Birth  Sex   

 
 
 

I hereby allow the Tulsa Courts Programs to perform a background check, including: 

  Criminal records 

  Volunteer Experience 

  Military Service 

  Personal references 

I understand that all information collected during the background check will be kept confidential. 

I understand that I do not have to agree to this background check, but refusal to do so may 
exclude me from consideration as a Veterans Treatment Court Mentor. 

I hereby also extend my permission to those individuals or organizations contacted for the 
purpose of this background check to give their full and honest evaluation of my suitability for 
the mentor position, and other such information as they deem appropriate to this role. 

Signed  Date   
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Service Officer Agreement 

 
Statement of Need 

Veterans of the United States armed forces may be eligible for a broad range of programs and services 
provided by the federal Department of Veterans Affairs (VA).  These benefits are legislated in Title 38 of the 
United States Code.  Veterans may also be eligible for specific programs and or benefits through the State 
of Oklahoma and/or Oklahoma Department of Veterans Affairs due to their veteran’s status. 

Many veterans may be unaware of their eligibility in VA programs and services.  The claim system is 
complicated and veterans often require additional expertise in navigating, filing and/or appealing a claim.  
Service Officers will provide the valuable linkage and education necessary for veterans to file timely and 
complete claims.  Service Officers will also provide updated information on federal benefits available to 
veterans participating in the Veterans Treatment Court as changes occur on the national and/or state level. 

Participating Veteran Service Organizations 
  
American Legion (AL) Oklahoma Department of Veterans Affairs (ODVA) 
John Cloud Connie Wilson 
Work:  (918) 584-4274 Work:  (918) 628-2579 
The American Legion Post 1 Oklahoma Department of Veterans Affairs 
1120 East 8th Street 10159 E. 11th Street, Ste. 100 
Tulsa, OK  74120 Tulsa OK 74128 
 
Disabled American Veterans (DAV) Veterans of Foreign Wars (VFW) 
Bob “Doc” Brandt Mike Callahan 
Work:  (918) 834-4643 or (918) 834-4644 Work:  (918) 585-9148 
Disabled American Veterans VFW #577 
3131 E. Pine Street 1109 E. 6th Street 
Tulsa OK 74134 Tulsa OK 74120 
 
 

Role of Service Officer Liaison in Veterans Treatment Court 

1. Provide initial orientation for veterans immediately after plea into Veterans Treatment Court. 

2. Provide ongoing education of veterans on federal and/or state benefits for veterans and 
dependents; including, but not limited to health, education and disability compensation, 
benefits, and pension. 

3. Act as a liaison between the veteran and the Veteran Benefit Administration (VBA). 

4. Act as a liaison between the veteran and the Veteran Health Administration (VHA). 

5. Advocates on behalf of the veteran with the VBA and the VHA regarding veteran’s benefits, 
disability compensation, and/or pension. 

6. Assist veteran with completing initial claims, current claims and/or appeal of denied claims. 
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Duties and Responsibilities 

1. Attend all court sessions when scheduled.  Initially, court sessions will be held on Mondays at 
3:00 pm in the Tulsa County Courthouse, 500 S. Denver, Room 329. 

2. Participate in and lead training sessions within the Veterans Treatment Court as needed.  
Attend an initial orientation regarding Veterans Treatment Court and courtroom protocol. 

3. Collaborate closely with the VBA and the VHA representatives assigned to the Veterans 
Treatment Court.  Be supportive and helpful to the VBA and VHA representatives assigned to 
Veterans Treatment Court. 

4. Directly assist the veterans with filing claims, questions about current claims and/or denied 
claims.  Assist the veterans with the appeal process for denied claims. 

5. Advocate on behalf of the veteran interfacing in a professional manner with the VBA and VHA 
either in court or outside of court as needed. 

6. Be supportive and helpful to veterans within the Veterans Treatment Court. 

Service Officer Requirements 

1. Be a veteran of one of the branches of the United States Armed Forces, including the Army, Air 
Force, Coast Guard, Marines, Navy, or their corresponding Reserve and Guard components. 

2. Adhere to all of the Veterans Treatment Court program’s policies and procedures. 

3. Commit to participation for a minimum of six (6) months. 

4. Complete the required initial training as specified by the Court prior to participation in 
Veterans Treatment Court. 

5. Participate in any additional training as required by the Court. 

 

 

_______________________________________  _________________________ 
NAME (PLEASE PRINT)     DATE 
 
 
______________________________________________________  
SIGNATURE 
 
 
______________________________________________________ 
SERVICE ORGANIZATION NAME 
 
 
______________________________________________________ 
WITNESS 
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Service Officer Assignment 

 
Statement of Need 

Veterans of the United States armed forces may be eligible for a broad range of programs and services 
provided by the federal Department of Veterans Affairs (VA).  These benefits are legislated in Title 38 of the 
United States Code.  Veterans may also be eligible for specific programs and or benefits through the State 
of Oklahoma and/or Oklahoma Department of Veterans Affairs due to their veteran’s status. 

Many veterans may be unaware of their eligibility in VA programs and services.  The claim system is 
complicated and veterans often require additional expertise in navigating, filing and/or appealing a claim.  
Service Officers will provide the valuable linkage and education necessary for veterans to file timely and 
complete claims.  Service Officers will also provide updated information on federal benefits available to 
veterans participating in the Veterans Treatment Court as changes occur on the national and/or state level. 

Role of Service Officer Liaison in Veterans Treatment Court 

1. Provide initial orientation for veterans immediately after plea into Veterans Treatment Court. 

2. Provide ongoing education of veterans on federal and/or state benefits for veterans and 
dependents; including, but not limited to health, education and disability compensation, 
benefits, and pension. 

3. Act as a liaison between the veteran and the Veteran Benefit Administration (VBA). 

4. Act as a liaison between the veteran and the Veteran Health Administration (VHA). 

5. Advocates on behalf of the veteran with the VBA and the VHA regarding veteran’s benefits, 
disability compensation, and/or pension. 

6. Assist veteran with completing initial claims, current claims and/or appeal of denied claims. 

Duties and Responsibilities 

1. Meet with your assigned Service Officer each court session and at other times when scheduled.  
Initially, court sessions will be held weekly on Mondays at 3:00p.m., Tulsa County Courthouse, 
500 S. Denver, Courtroom 329. 

2. Collaborate closely with the Service Officer assigned to you during your participation in the 
Veterans Treatment Court. 

3. Assist the Service Officer with filing your claims, including questions about current claims 
and/or denied claims by providing necessary information related to military service promptly 
and completely. 
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Service Officer Assignment 

1. You will be assigned one Service Officer during your participation in Veterans Treatment Court.  
This Service Officer will follow/assist you in Veterans Treatment Court until graduation. 

2. You can be matched, if you choose, based upon the branches of service of the United States 
Military, including the Army, Marine Corps, Navy, Air Force, Coast Guard, or their 
corresponding Reserve and Guard components. 

3. You can request a change of Service Officer if you desire. 

 

_________________________ ___________________ 

VETERAN PLEA DATE      

 

 

Assigned Service Officer 

_________ John Cloud, American Legion (AL) 
Work:  (918) 584-4274 
The American Legion Post 1 
1120 East 8th Street 
Tulsa, OK  74120 
 
_________ Bob “Doc” Brandt, Disabled American Veterans (DAV) 
Work:  (918) 834-4643 or (918) 834-4644 
Disabled American Veterans 
3131 E. Pine Street 
Tulsa OK 74134 
 
_________ Connie Wilson, Oklahoma Department of Veterans Affairs (ODVA) 
Work:  (918) 628-2579 
Oklahoma Department of Veterans Affairs 
10159 E. 11th Street, Ste. 100 
Tulsa OK 74128 
 
_________ Mike Callahan, Veterans of Foreign Wars (VFW) 
Work:  (918) 585-9148 
VFW #577 
1109 E. 6th Street 
Tulsa OK 74120 
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Summary Notice of Privacy Practices 

 
This notice describes how medical, mental health, alcohol and drug-related information about you may be 
used and disclosed and how you can get access to this information.  Information about your health care, 
including payment, is protected by State and Federal Law (The Health Insurance Portability and 
Accountability Act (HIPAA) of 1996, 42 U.S.C., 45 C.F.R. Parts 160 and 164, and the Confidentiality Law, 42 
U.S.C., 42 C.F.R. Part 2.)  Under these laws, the Tulsa County Treatment Court Team may not say to any 
person outside of the agency that you receive services from us without your consent. Generally, the Tulsa 
County Treatment Court Team must get your written consent before we can release information about 
you. You may cancel your consent in writing at any time. You cannot cancel consent for information that 
has already been released.  
 
Please be advised that Federal law allows us to release some information without your written permission: 

• If the stated agency has an agreement with an outside organization (business associate)  
• For audit or program evaluation purposes 
• To report a crime committed on our property or against staff; 
• To medical personnel in case of a medical emergency; 
• To report suspected child abuse or neglect; or 
• As allowed by a court order 

Your Rights Regarding Your Information: 
• To Request Restriction- You may ask us to limit certain disclosure of your information. The agency 

will consider your request, but does not have to agree. If your request is granted, we will comply 
except in emergency situations. We cannot agree to limit uses or releases that are required by law.  

• Request Confidential Communication: You may let us know how and where you would like to be 
contacted. Your request must be in writing. 

• Inspect and Copy: In most cases you have the right to see or obtain copies for your records. You 
must make your request in writing using the Consent for Release of Confidential Information. You 
may be charged for copies of records.  

• Amend/Correct: You may ask us to change information in your records if you think there is a 
mistake. However, we will not erase the original information. You must make a written request 
that explains your reason(s). We do not have to agree to your request for changes if we determine, 
among other things, that the current information is correct and complete.  

• An Accounting of Disclosures: You may ask for a list of persons to whom your health information 
has been released (since April 2003). The first list will be free. We may charge for additional lists. 
We will tell you about any charges and allow you to change your request. 

• A Paper Copy of This Notice: You may ask us for a complete copy of this notice at any time 

Agency Duties: 
• State and Federal laws require us to keep your health information private and give you this notice 

of our legal duties and privacy practices. By law, we will follow the terms of this notice. 
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• We have the right to change this notice. Any changes will apply to information we already have 

about you, as well as any future information.  
• We will post a copy of the current notice in each facility.  

Reporting Complaints and Violations: 
• To file a complaint with Tulsa County Treatment Court Team contact: Privacy Officer/Director, 

COURTS Program, 111 E 5th Street, Suite 600, Tulsa, OK. Ph: (918) 588-8707. You will not be 
penalized for filing a complaint. 
 

Violation of confidentiality laws is a crime.  Suspected violations of the confidentiality law may be 
reported to the United States Attorney. 
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Synopsis of OK Title 450 Chapter 15 Bill of Rights 

 
(c) Programs providing treatment or services without the physical custody or detention of consumers shall 
support and protect the fundamental human, civil, and constitutional rights of the individual consumer. 
Each consumer has the right to be treated with respect and dignity and will be provided the synopsis of the 
Bill of Rights as listed below. 
 

(1)  Each consumer shall retain all rights, benefits, and privileges guaranteed by law except those 
lost through due process of law.  

(2)  Each consumer has the right to receive services suited to his or her condition in a safe, sanitary 
and humane treatment environment regardless of race, religion, gender, ethnicity, age, degree of 
disability, handicapping condition or sexual orientation.  

(3)  No consumer shall be neglected or sexually, physically, verbally, or otherwise abused.  

(4)  Each consumer shall be provided with prompt, competent, and appropriate treatment; and an 
individualized treatment plan. A consumer shall participate in his or her treatment programs and 
may consent or refuse to consent to the proposed treatment. The right to consent or refuse to 
consent may be abridged for those consumers adjudged incompetent by a court of competent 
jurisdiction and in emergency situations as defined by law. If the consumer permits, family shall be 
involved.  

(5)  Every consumer's record shall be treated in a confidential manner.  

(6)  No consumer shall be required to participate in any research project or medical experiment 
without his or her informed consent as defined by law. Refusal to participate shall not affect the 
services available to the consumer.  

(7)  A consumer shall have the right to assert grievances with respect to an alleged infringement on 
his or her rights.  

(8)  Each consumer has the right to request the opinion of an outside medical or psychiatric 
consultant at his or her own expense or a right to an internal consultation upon request at no 
expense.  

(9)  No consumer shall be retaliated against or subjected to any adverse change of conditions or 
treatment because the consumer asserted his or her rights. 

 
(d) Each affected facility and program shall have written policy and implementing procedures, and shall 
provide documented staff training to insure the implementation of each and every consumer right stated in 
this section.  

(e) Each affected facility and program shall have written policy and implementing procedures to insure 
each consumer enjoys, and has explained to him or her, these rights, and these rights are visibly posted in 
both consumer and public areas of the facility.  

(f) The ODMHSAS Office of Consumer Advocacy, in any investigation or monitoring shall have access to 
consumer, facility or program records and staff as set forth in OAC Unofficial Copy: OAC Title 450:15 23  
Effective 07/01/2010  
450:15-7-3. 
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Consent for Release of Confidential Information 

I, ________________________________, _______________, _________________,  _________________________, 
      NAME OF PARTICIPANT                                                              CASE NUMBER                        DATE OF BIRTH                             SOCIAL SECURITY NUMBER 

 
authorize: Human Skills and Resources to release to: Tulsa County Veterans Treatment Court Team 
 2104 South Harvard  (see below for team members) 
 Tulsa, OK   74105  111 W. 5th Street, Suite 720 
   Tulsa, OK   74103  
the following information: 
 
Weekly Treatment Reports _X__ Treatment Plan Modifications _X__ Admit and Discharge dates _X__ 
Treatment Plan/Update __X__ Case Management Plan Updates __X__ Medications __X__ 
Physical Examination __X__ Release/Discharge Summary _X__ Mental Health Exam __X__ 
 
Other – List specific document(s) or information:  Mental Health Diagnosis, Psychiatric History, Psychiatric 
Evaluation/Report, Medications History, History of Hospitalizations for Psychiatric Treatment, Dates of Treatment 
 
 
Information is being released for the following purpose:  Application and Admission to Tulsa County Veterans 
Treatment Court 
 
Date, event or condition when consent expires:  Denial, Graduation or Termination from Tulsa County Veterans 
Treatment Court 
 
In the event no date, event, or condition is specified for expiration, this consent expires ninety (90) days from the date 
of signing. 
 
I understand that treatment services are NOT contingent upon or influenced by my decision to permit the information 
release.  I also understand that I or my legally authorized representative may revoke this consent in writing at any 
time unless action has already been taken based upon it.  This consent may be revoked by submitting a written 
revocation to the Health Information Department.  I freely and voluntarily give this consent. 
 
I understand that the records requested may be protected under 42 C.F.R. Part 2, governing Alcohol and Drug Abuse 
patient records; the Health Insurance Portability and Accountability Act (HIPAA) of 1996; 45 C.F.R. Parts 160 and 164; 
and state confidentiality laws and regulations, and cannot be released without my consent unless otherwise provided 
for by regulations.  State and federal regulations prohibit any further disclosure of such records without my specific 
written consent or when otherwise permitted by such regulation. 
 
THE INFORMATION AUTHORIZED FOR RELEASE MAY INCLUDE RECORDS WHICH MAY INDICATE THE PRESENCE OF A 
COMMUNICABLE OR NONCOMMUNICABLE DISEASE.  THE INFORMATION I AUTHORIZE FOR RELEASE MAY INCLUDE RECORDS 
WHICH MAY INDICATE THE PRESENCE OF A COMMUNICABLE OR VENEREAL DISEASE, WHICH MAY INCLUDE, BUT IS NOT LIMITED 
TO, DISEASES SUCH AS HEPATITIS, SYPHILIS, GONORRHEA, AND THE HUMAN IMMUNODEFICIENCY VIRUS, ALSO KNOWN AS 
AQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS). 
 
_____________________________________________    _______________________ 
SIGNATURE OF PARTICIPANT                                                                                  DATE  
 
TULSA COUNTY DRUG/DUI/VETERANS TREATMENT COURT TEAM MEMBERS:  Assigned Judge(s), Assistant District Attorney, 
Public Defender, Drug/DUI/Veterans Treatment Court Coordinator, Department of Corrections, Human Skills and Resources, Court 
Clerk, Court Services Liaison, Jail Diversion Liaison, Department of Veterans Affairs 
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Consent for Release of Confidential Information 

I, ________________________________, _______________, _________________,  _________________________, 
      NAME OF PARTICIPANT                                                              CASE NUMBER                        DATE OF BIRTH                             SOCIAL SECURITY NUMBER 

 
authorize: Veterans Health Administration to release to: Tulsa County Veterans Treatment Court Team 
 10159 E. 11th Street, Suite 100  (see below for team members) 
 Tulsa, OK   74128  111 W. 5th Street, Suite 720 
   Tulsa, OK   74103  
the following information: 
 
Weekly Treatment Reports _X__ Treatment Plan Modifications _X__ Admit and Discharge dates _X__ 
Treatment Plan/Update __X__ Case Management Plan Updates __X__ Medications __X__ 
Physical Examination __X__ Release/Discharge Summary _X__ Mental Health Exam __X__ 
 
Other – List specific document(s) or information:  Mental Health Diagnosis, Psychiatric History, Psychiatric 
Evaluation/Report, Medications History, History of Hospitalizations for Psychiatric Treatment, Dates of Treatment 
 
 
Information is being released for the following purpose:  Application and Admission to Tulsa County Veterans 
Treatment Court 
 
Date, event or condition when consent expires:  Denial, Graduation or Termination from Tulsa County Veterans 
Treatment Court 
 
In the event no date, event, or condition is specified for expiration, this consent expires ninety (90) days from the date 
of signing. 
 
I understand that treatment services are NOT contingent upon or influenced by my decision to permit the information 
release.  I also understand that I or my legally authorized representative may revoke this consent in writing at any 
time unless action has already been taken based upon it.  This consent may be revoked by submitting a written 
revocation to the Health Information Department.  I freely and voluntarily give this consent. 
 
I understand that the records requested may be protected under 42 C.F.R. Part 2, governing Alcohol and Drug Abuse 
patient records; the Health Insurance Portability and Accountability Act (HIPAA) of 1996; 45 C.F.R. Parts 160 and 164; 
and state confidentiality laws and regulations, and cannot be released without my consent unless otherwise provided 
for by regulations.  State and federal regulations prohibit any further disclosure of such records without my specific 
written consent or when otherwise permitted by such regulation. 
 
THE INFORMATION AUTHORIZED FOR RELEASE MAY INCLUDE RECORDS WHICH MAY INDICATE THE PRESENCE OF A 
COMMUNICABLE OR NONCOMMUNICABLE DISEASE.  THE INFORMATION I AUTHORIZE FOR RELEASE MAY INCLUDE RECORDS 
WHICH MAY INDICATE THE PRESENCE OF A COMMUNICABLE OR VENEREAL DISEASE, WHICH MAY INCLUDE, BUT IS NOT LIMITED 
TO, DISEASES SUCH AS HEPATITIS, SYPHILIS, GONORRHEA, AND THE HUMAN IMMUNODEFICIENCY VIRUS, ALSO KNOWN AS 
AQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS). 
 
_____________________________________________    _______________________ 
SIGNATURE OF PARTICIPANT                                                                                  DATE  
 
TULSA COUNTY DRUG/DUI/VETERANS TREATMENT COURT TEAM MEMBERS:  Assigned Judge(s), Assistant District Attorney, 
Public Defender, Drug/DUI/Veterans Treatment Court Coordinator, Department of Corrections, Human Skills and Resources, Court 
Clerk, Court Services Liaison, Jail Diversion Liaison, Department of Veterans Affairs 
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Multi-Party Case Staffings & Open Court Hearings Consent Form 
 

I, ______________________________________________________________________, authorize 
     NAME OF PARTICIPANT 
 
the Tulsa County Veterans Treatment Court Team to exchange information concerning my diagnosis, 
prognosis, attendance at required program activities, drug testing results, participation in groups and 
individual/group counseling sessions, progress on treatment goals, and supervision compliance. 
 
I understand that the following persons or organizations may be represented at the Veterans Treatment 
Court Case Staffings: 
 
Special Judge County Jail Diversion Staff 
Court Services Liaison Interns and Practicum Students 
Department of Corrections Supervision Officers Human Skills and Resources 
Veterans Court Coordinator Court Clerk 
Assistant District Attorney Department of Veterans Affairs 
Public Defender  
 
The purpose of the disclosure authorized herein is to:  permit the attendees at case staffing conferences to 
exchange information with one another concerning my case. 
 
This disclosure authorization also permits information regarding my case to be shared in open court 
settings in which other Veterans Treatment Court participants and the general public will be aware of my 
attendance and participation in the Veterans Treatment Court program. 
 
I understand that federal rules prohibit individuals who are attending case staffing from making any further 
disclosure of the information shared during the staffing unless further disclosure is expressly permitted by 
my written consent or as otherwise permitted by 42 C.F.R. Part 2.  The federal rules also restrict any use of 
the information shared in the case staffing to criminally investigate or prosecute any alcohol or drug abuse 
participant. 
 
I understand that my records are protected under the federal regulations governing Confidentiality of 
Alcohol and Drug Abuse Patient Records, 42 C.F.R. Part 2, and cannot be disclosed without my written 
consent unless otherwise provided for in the regulations.  I also understand that I may revoke this consent 
at any time except to the extent that action has been taken in reliance on it, and that in any event this 
consent expires automatically as follows:  After I have been discharged from the Veterans Treatment Court 
program. 
 
 
 
_______________________________________      ________________________ 
SIGNATURE OF PARTICIPANT                                                                                              DATE 
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Team Staffing Confidentiality Agreement 

 
The Tulsa County Veterans Treatment Court (VTC) complies with state and federal confidentiality laws, 
including HIPPA and 42 CFR.  I understand that in the course of attending the staffing and or review docket 
for Tulsa County Treatment Court, I will hear information about individuals, their treatment and/or 
medications who participate in Veterans Treatment Court. 
 
As an attendee of the Tulsa County VTC Staffing, I agree not to disclose the identity and/or any specific 
treatment/mental health or medication information I may learn about any individual who is participating in 
Veterans Treatment Court without the written consent of the individual. This includes even revealing or 
acknowledging an individual’s presence or participation in the Veterans Treatment Court. 

 
 
   Date:______________________ Docket:_________________ 
 
 
1. ____________________________________ 16. _______________________________________ 

2. ____________________________________ 17. _______________________________________ 

3. ____________________________________ 18. _______________________________________ 

4. ____________________________________ 19. _______________________________________ 

5. ____________________________________ 20. _______________________________________ 

6. ____________________________________ 21. _______________________________________ 

7. ____________________________________ 22. _______________________________________ 

8. ____________________________________ 23. _______________________________________ 

9. ____________________________________ 24. _______________________________________ 

10. ____________________________________ 25. _______________________________________ 

11. ____________________________________ 26. _______________________________________ 

12. ____________________________________ 27. _______________________________________ 

13. ____________________________________ 28. _______________________________________ 

14. ____________________________________ 29. _______________________________________ 

15. ____________________________________ 30. _______________________________________ 
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Grievance Policy 

 
What is a Grievance? 
Any complaint about a rule, policy, decision, action, or conditions made by the agency, the agency 
staff, or agency volunteer. 
 
Who May File a Grievance: 
Any participant of Tulsa County Veterans Treatment Court, their family, or treatment advocate, OR 
any person concerned about the welfare of a participant may file a grievance. 
 
When to File a Grievance: 
It is important to file the grievance within five (5) days of the action. 
 
How to File a Grievance: 
Write your complaint on a Participant Grievance Form (Go to 111 W. 5th Street, Suite 600, and ask 
the Office Manager for the form.).  Include your proposed solution to the problem.  Sign the form 
and return it to the office.  Within ten (10) days after your grievance is received, an attempt will be 
made to contact you and resolve the problem with your participation.  You will then receive a 
written response within 10 days from that date.  If you remain dissatisfied with the response you 
have the right to appeal the decision with the COURTS Program Director within 10 days.  If any 
person attempts to deny you the right to file a grievance, to receive a written response, to appeal 
a decision, or to penalize you for filing a grievance you may contact the following agency for 
assistance: 
 
 
 

 
ODMHSAS-Consumer Advocacy Division 

(866) 699-6605 
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Grievance Reporting Form 

 
Participant Name: _______________________________     Today's Date:________________________ 

Participant Contact Number: _________________________________ 

 
Date of Incident: _________________________ 
 
Person(s) involved in incident: ______________________________________________________________________ 
 
Describe incident or complaint: _____________________________________________________________________ 

 _______________________________________________________________________________________________ 

 _______________________________________________________________________________________________ 

 _______________________________________________________________________________________________ 
 
What do you think should have happened? ___________________________________________________________ 

 _______________________________________________________________________________________________ 

 _______________________________________________________________________________________________ 

 _______________________________________________________________________________________________ 
 
Proposed solution(s): _____________________________________________________________________________ 

 _______________________________________________________________________________________________ 

 _______________________________________________________________________________________________ 
 
Please return this form to the Office Manager at 111 W. 5th Street, Suite 600 (sixth floor).  You will receive a 
response within ten (10) days of receipt. 
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	Policy Statement:  Veterans of the United States armed forces may be eligible for a broad range of programs and services provided by the federal Department of Veterans Affairs (VA).  These benefits are legislated in Title 38 of the United States Code....
	Procedure:  Service Officers serve as an important part of the Resource Team, which is headed by the Mentor and Resource Coordinator.  Service Officers are employee representatives of veteran service organizations who volunteer to make themselves read...
	★ Provide initial orientation for veterans immediately after plea into Veterans Treatment Court
	★ Provide ongoing education of veterans on federal and/or state benefits for veterans and dependents, including, but not limited to health, education and disability compensation, benefits, and pension
	★ Act as a liaison between the veteran and the Veteran Benefit Administration (VBA)
	★ Act as a liaison between the veteran and the Veteran Health Administration (VHA)
	★ Advocate on behalf of the veteran with the VBA and the VHA regarding the veteran’s benefits, disability compensation, and/or pension
	★ Assist veteran with completing initial claims, current claims and/or appeals of denied claims
	Duties and Responsibilities
	★ Attend all court sessions when scheduled.  Initially, court sessions will be held weekly on Mondays at 3:00 p.m. in Tulsa County Courthouse, 500 S. Denver, Courtroom 329.
	★ Participate and lead training sessions within the Veterans Treatment Court as needed.  Attend an initial orientation regarding Veterans Treatment Court and courtroom protocol.
	★ Collaborate closely with and be supportive and helpful to the VBA and the VHA representatives assigned to the Veterans Treatment Court.
	★ Directly assist the veterans with filing claims, questions about current claims and/or denied claims.  Assist the veterans with the appeal process for denied claims.
	★ Advocate on behalf of the veteran interfacing in a professional manner with the VBA and VHA either in court or outside of court as needed.
	★ Be supportive and helpful to veterans in the Veterans Treatment Court.
	Service Officer Requirements
	★ Be a veteran of one of the branches of the United States Military, including the Army, Marine Corps, Navy, Air Force, Coast Guard, or their corresponding Reserve and Guard branches.
	★ Adhere to all of the Veterans Treatment Court program’s policies and procedures.
	★ Commit to participation for a minimum of six (6) months.
	★ Complete the required initial training as specified by the Court prior to participation in Veterans Treatment Court.
	★ Participate in any additional training as required by the Court.
	Weaver Drug Testing Laboratory
	Supervision
	Court Appearances
	Alcohol Monitoring Information
	Sobrietor

	Driving
	Curfew
	Jobs
	Fees
	Withdrawal
	Statement of Need
	Veterans of the United States armed forces may be eligible for a broad range of programs and services provided by the federal Department of Veterans Affairs (VA).  These benefits are legislated in Title 38 of the United States Code.  Veterans may also...
	Many veterans may be unaware of their eligibility in VA programs and services.  The claim system is complicated and veterans often require additional expertise in navigating, filing and/or appealing a claim.  Service Officers will provide the valuable...
	Participating Veteran Service Organizations
	American Legion (AL) Oklahoma Department of Veterans Affairs (ODVA)
	The American Legion Post 1 Oklahoma Department of Veterans Affairs
	1120 East 8th Street 10159 E. 11th Street, Ste. 100
	Tulsa, OK  74120 Tulsa OK 74128
	Disabled American Veterans (DAV) Veterans of Foreign Wars (VFW)
	Role of Service Officer Liaison in Veterans Treatment Court
	1. Provide initial orientation for veterans immediately after plea into Veterans Treatment Court.
	2. Provide ongoing education of veterans on federal and/or state benefits for veterans and dependents; including, but not limited to health, education and disability compensation, benefits, and pension.
	3. Act as a liaison between the veteran and the Veteran Benefit Administration (VBA).
	4. Act as a liaison between the veteran and the Veteran Health Administration (VHA).
	5. Advocates on behalf of the veteran with the VBA and the VHA regarding veteran’s benefits, disability compensation, and/or pension.
	6. Assist veteran with completing initial claims, current claims and/or appeal of denied claims.
	Duties and Responsibilities
	Statement of Need
	Veterans of the United States armed forces may be eligible for a broad range of programs and services provided by the federal Department of Veterans Affairs (VA).  These benefits are legislated in Title 38 of the United States Code.  Veterans may also...
	Many veterans may be unaware of their eligibility in VA programs and services.  The claim system is complicated and veterans often require additional expertise in navigating, filing and/or appealing a claim.  Service Officers will provide the valuable...
	Role of Service Officer Liaison in Veterans Treatment Court
	1. Provide initial orientation for veterans immediately after plea into Veterans Treatment Court.
	2. Provide ongoing education of veterans on federal and/or state benefits for veterans and dependents; including, but not limited to health, education and disability compensation, benefits, and pension.
	3. Act as a liaison between the veteran and the Veteran Benefit Administration (VBA).
	4. Act as a liaison between the veteran and the Veteran Health Administration (VHA).
	5. Advocates on behalf of the veteran with the VBA and the VHA regarding veteran’s benefits, disability compensation, and/or pension.
	6. Assist veteran with completing initial claims, current claims and/or appeal of denied claims.
	Duties and Responsibilities
	1. Meet with your assigned Service Officer each court session and at other times when scheduled.  Initially, court sessions will be held weekly on Mondays at 3:00p.m., Tulsa County Courthouse, 500 S. Denver, Courtroom 329.
	2. Collaborate closely with the Service Officer assigned to you during your participation in the Veterans Treatment Court.
	3. Assist the Service Officer with filing your claims, including questions about current claims and/or denied claims by providing necessary information related to military service promptly and completely.
	Service Officer Assignment
	1. You will be assigned one Service Officer during your participation in Veterans Treatment Court.  This Service Officer will follow/assist you in Veterans Treatment Court until graduation.
	2. You can be matched, if you choose, based upon the branches of service of the United States Military, including the Army, Marine Corps, Navy, Air Force, Coast Guard, or their corresponding Reserve and Guard components.
	3. You can request a change of Service Officer if you desire.
	_________________________ ___________________
	VETERAN PLEA DATE
	Assigned Service Officer
	_________ John Cloud, American Legion (AL)
	The American Legion Post 1
	1120 East 8th Street
	Tulsa, OK  74120
	_________ Bob “Doc” Brandt, Disabled American Veterans (DAV)
	_________ Connie Wilson, Oklahoma Department of Veterans Affairs (ODVA)
	_________ Mike Callahan, Veterans of Foreign Wars (VFW)

